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To  School  Secretaries: 


The  Secretary  is  a  force  in  the  school.  I  congratulate  the  member¬ 
ship  of  the  National  Association  of  School  Secretaries  upon  the  aggres¬ 
sive  and  constructive  way  in  which  it  contributes  to  the  improvement 
of  educational  services.  Your  cooperation  in  the  Victory  Action  Pro¬ 
gram  of  the  NEA  will  be  appreciated.  This  Victory  Program  asks  that 
we  make  ourselves  strong  in  order  to  do  our  full  part  in  a  world  of  free 
men.  This  is  a  challenge  to  every  worker  in  the  field  of  education.  We 
are  entering  a  new  era  which  calls  for  the  best  from  each  of  us.  Let  us 
build  on  a  united  front  as  we  have  never  built  before.  May  the  year 
ahead  be  the  most  interesting  and  effective  you  have  ever  had. 

Sincerely  yours, 


Pearl  A.  Wanamaker,  President 


National  Education  Association 
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Eleanor  M.  Dearden 


Greetings  tu  the  members  of  the  National  Association  of  School  Secretaries 
at  the  beginning  of  a  most  auspicious  year  in  the  association’s  history — our  first 
as  a  Department  of  the  National  Education  Association.  It  is  indeed  a  privilege 
to  serve  the  association  as  president  at  this  time. 

In  Buffalo  on  July  5,  1946,  the  Representative  Assembly  of  the  National  Educa¬ 
tion  Association  voted  that  the  National  Association  of  School  Secretaries  become 
a  Department  of  the  National  Education  Association.  Recognition  of  our  group 
on  a  professional  basis  means  a  great  deal  and  has  only  come  to  us  as  we  ourselves 
have  proved  worthy  through  self-improvement  and  through  the  recogpiition  of  our 
efforts  by  superintendents  and  administrators. 


Let  us  continue  to  elevate  the  standards  of  our  group 
through  a  twofold  program:  first,  by  active  support  of  pro- 
feMional  organizations  and  second,  through  attendance  at  spe¬ 
cial  courses  and  Workshops.  We  urge  and  hope  that  all  our 
members  will  become  members  of  the  National  Education  Asso¬ 
ciation.  The  Workshops  at  Columbia  University,  Central  Mis¬ 
souri  State  Teachers  College,  and  at  Purdue  University  this 
past  summer  offered  opportunities  for  stimulating  and  interest¬ 
ing  contacts  so  that  those  in  attendance  returned  to  their  tasks 
refreshed  in  spirit  and  with  renewed  enthusiasm  and  interest 
to  start  the  work  of  the  new  school  year. 

Through  our  editor,  our  association  has  also  become  a  mem¬ 
ber  of  the  American  Educational  Press  Association.  Our  maga- 
line  is  listed  in  their  Fiftieth  Anniversary  Yearbook. 

It  is  a  pleasure  to  inform  our  members  that  we  are  now 
to  resume  conventions  for  there  is  nothing  that  can  replace 
the  personal  contact  and  opportunities  offered  through  conven¬ 
tions  to  meet  and  know  the  members  of  our  own  profession. 
The  executive  board  has  voted  to  resume  on  a  restricted  basis 
the  midwinter  meeting  at  Atlantic  City  and  plans  are  now 
under  way  for  this  meeting  with  Flo  Garretson  as  chairman. 
Later,  when  the  time  and  place  are  known  you  will  be  informed 
concerning  the  June  meeting — but  start  saving  your  pennies 
now  for  this  important  event. 

And  now  to  introduce  you  to  the  other  members  of  our 
official  family: 

Edna,  who  has  served  so  well  as  treasurer  of  our  associa¬ 
tion  for  the  past  few  years,  has  now  become  one  of  our  execu¬ 
tive  board  members  and  taken  over  the  task  of  securing  adver- 
tiaements  for  THE  NATIONAL  SECRETARY.  And  Edna  is 


LOUISE  H.  HENDERSON 
President  Emeritus 
Philadelphia,  Pa. 
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OFFICERS  AND  EXECUTIVE  BOARD  MEMBERS— 1946-1947 


MILDRED  G.  EARNER 
First  Vice  President  1947 
Findlay.  Ohio 


ELEANOR  M.  DEAROEN 
President  1948 
SprinoReld.  Massachusetts 


CONSTANCE  K.  COWARDIN 
Junior  Past  President  1948 
Richmond.  Virginia 


KATHERINE  E.  MITCHELL 
SKond  Vice  President  1948 
Pittsburgh.  Pennsylvania 


GRACE  B.  HOLT 
Recording  Secretary  1947 
Phoenix.  Alizona 


BELLE  S.  KUEHNV 
Third  Vice  President  1947 
Los  Angeles.  California 


MARION  HOMER 

Corresponding  Secretary  1948 

LaGrange.  Illinois 

MARY  E.  BOWERS 

Treasurer  1948 

Crawfordsville.  Indiana 

EDNA  ATKINSON 
Executive  Board  1948 

Oak  Park.  Illinois 

CATHERINE  A.  CRAWLEY 
Executive  Board  1947 
Washington.  D.  C. 


ANNE  J.  CRITCHLOW 
Executive  Board  1948 
Salt  Uke  City.  Utah 


CATHERINE  DALY 
ExKutive  Board  1947 
Detroit.  Michigan 


sotinuing  to  be  ofiBcial  hostess  as  executive  board  members 
rifit  her  in  Oak  Park  enroute  to  and  from  meetings,  etc. 

Mary,  formerly  executive  board  member,  has  become  treas- 
irer  and  we  hope  will  be  kept  more  than  busy  receiving  the 
bes  from  the  membership — do  help  by  mailing  your  dues 
iromptly. 

Our  junior  past  president  who  ably  led  us  through  the 
>tro  past  war  years  continues  as  our  wise  counselor. 

Catherine,  executive  board  member  in  Washington,  D.  C., 
4ill  keep  us  in  close  contact  with  the  NEA.  This  is  particularly 
mportant  in  this  our  first  year  as  a  Department. 

Anne,  former  vice-president  and  editor,  is  welcomed  back 
ii  an  executive  board  member.  Anne  will  be  chairman  of  the 
"ommittee  on  Elections  in  the  spring  and  welcomes  sug^stions 
from  the  membership  as  to  possible  candidates. 

Kate  heads  the  Research  Committee  and  has  information 
ivailable  to  members  or  associations  on  such  matters  as  tenure, 
retirement,  salaries,  work  schedules,  etc.  The  Professional 
Study  Project  so  ably  handled  by  Flo  Garretson  for  the  past 
two  years  has  been  combined  with  the  Research  Committee. 

Mildred,  first  vice-president,  is  in  charge  of  affiliation.  Now 
that  wartime  restrictions  are  removed  and  meetings  of  the 
Advisory  Council  can  be  held,  we  hope  that  all  local  and  state 
i  usociations  will  affiliate  with  the  National  Association. 

:  Again  this  summer,  Louise  has  been  actively  participating 

m  the  furtherance  of  professional  improvement  among  our 
members  through  the  various  Workshops.  Louise  assisted  in 
the  Workshop  at  Columbia  and  also  at  Purdue. 

Grace,  our  recording  secretary,  certainly  has  a  tremendous 
task  in  keeping  the  records  of  our  association — especially  the 
minutes  of  the  executive  board  meetings  that  last  for  hours. 
And  what  a  splendid  job  she  does!  In  addition,  Grace  has  kept 
in  contact  with  the  status  of  retirement  for  secretaries  in  the 
various  states. 

Marion  is  our  newly-elected  corresponding  secretary  and 
will  be  kept  more  than  busy  taking  care  of  the  correspondence 
of  the  association. 

Belle,  our  third  vice-president,  is  in  charge  of  membership 
and  will  be  assisted  this  year  by  Flo  Garretson  and  Sara  Milner, 
-former  board  members,  and  Georgia  Davis.  Belle  has  set  a 
new  high  for  membership  as  her  goal — let’s  all  help  her  reach  it. 

Kay,  our  tireless  editor,  and  second  vice-president,  gives 
to  the  association  a  worthwhile  and  professional  magazine  of 
which  we  are  very  proud.  Mary  Patricia  Cleary  of  Pittsburgh 
IS  to  be  assistant  editor  and  aid  Kay  in  the  work  on  the  maga- 
dne.  Frances  Rosenthal  of  Kansas  City,  Missouri,  has  assumed 
the  editorship  of  our  Listening-In  Column. 

(Continued  on  Page  21) 


BETTY  ZIMMERMAN 
Historian  and  Chaimian. 
Public  Relations 
MHwaukN.  Wis. 
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KaHierine  E.  Mifchell,  Editor 


Mary  Patricia  Cleary,  Assistant  Edita 


Isn’t  vacation  wonderful?  It  means  time  to  do  the  things  you  have 
wanted  to  do  all  year — catch  up  with  the  reading  of  books  and  maga 
zines  stacked  high  in  your  room — time  to  listen  to  what  goes  on  in  the 
world  of  radio  during  the  day — dramatic,  tense  and  comical  episodes- 
“The  Right  to  Happiness”,  “Backstage  Wife”,  “Lone  Journey”,  “Laura 
Lawton”,  “Road  of  Life”,  “Joyce  Jordan,  M.D.”,  and  many  others.  You 
understand  then  why  “Mom”  becomes  so  absorbed  in  these  trials  and 
tribulations  of  the  radio  day  story  world  as  she  goes  about  her  many 
arduous  tasks,  not  to  mention  the  great  decisions  she  must  make  regard 
ing  her  shopping  list  as  she  listens  daily  to  the  “super-duper”  qualities 
of  the  many  products  advertised  in  poems,  songs,  or  just  plain  prose. 

To  those  of  us  who  traveled  by  plane,  train  or  boat — did  you  not 
meet  many  friendly,  interesting  people  who  gladly  exchanged  bits  of 
their  life’s  history,  or  their  opinions  about  this  and  that  affair  of  the 
day — national  or  international? 

We  recall  one  conversation  we  had  with  a  young  lady  who  just 
graduated  from  high  school.  This  incident  took  place  on  a  double  street 
car  arrangement  (each  car  almost  as  large  as  one  of  our  regular  day 
coaches  of  a  train)  as  we  speeded  along  through  the  beautiful  country 
side  from  Niagara  Falls,  Canada,  to  St.  Catherines,  Canada.  We  talked 
about  our  schools,  length  of  school  year,  subjects  taught  and  the  “kids’ 
naturally.  She  said  the  “kids”  in  the  southern  part  of  Canada  are  just 
like  our  American  “kids” — dress  the  same  (sweaters,  bobby  socks,  etc.), 
jitterbug,  and  chew  gum.  But,  says  she — not  the  “kids”  in  the  northern 
part  of  Canada — they’re  just  like  “kids”  from  another  world — even 
their  clothes  are  different! 

We  have  a  new  Listening-In  Editor  this  year.  Welcome  to  you 
Frances.  She  is  Frances  E.  Rosenthal  of  Kansas  City,  Missouri.  Will 
you  please  cooperate  with  Frances  by  designating  some  person  in  your 
organization  (local  and  state)  who  will  be  responsible  for  sending  news 
to  her  for  each  issue.  The  deadline  dates  for  material  for  the  magazine 
are  September  1,  January  1,  and  April  1,  so  that  your  news  items  should 
be  sent  to  Frances  at  least  two  weeks  before  the  deadline  dates.  News 
of  any  kind  about  your  organization  will  be  appreciated — party  plans, 
work  plans,  or  some  special  news  item  about  one  of  your  members.  Keep 
your  organization  in  the  spotlight! 
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DITTO 

DUPLICATORS 


REPRODUCE  ANYTHING 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 


Teachers  save*  valuable  teaching  time  vs/ith  Ditto 
by  reproducing  lessons,  outlines  and  maps  in  four 
to  eight  colors  at  a  rate  of  70  copies  a  minute. 
Ditto-prepared  copies  allow  teachers  to  devote 
more  time  to  review  and  actual  teaching  .  , 
help  children  learn  more  quickly  and  easily. 
Students  show  greater  interest,  too.  and  are 
more  alert. 


WRITTEN.  TYPED  OR  DRAWN  .  .  . 


Up-to-date  schools  recognize  the  paramount  im¬ 
portance  of  multiple  copies  in  modern  education. 
That’s  why  so  many  progressive  schools  have 
installed  Ditto  Duplicators  for  reproducing  any¬ 
thing  written,  typed  or  drawn  ...  in  a  matter 
of  minutes. 


Ditto  workbooks,  compiled  by 
recognized  authorities  in  all  edu¬ 
cational  fields,  are  a  teaching 
boon  in  every  grade.  Ditto  is 
economical.  Its  initial  cost  is 
(luickly  regained  through  more 
efficient  methods  and  time  saved. 
Investigate  the  advantages  of 
Ditto  today  ...  a  postcard  will 
bring  full  details. 


DITTO 

Trade  Mark  Rec.  U.  8.  Pat.  Off. 

DITTO.  Inc. 

2293  W.  Harrison  S». 

Chicago  12,  Illinois 


Our  former  Listening-In  Editor,  Anne  J,  Critchlow  of  Salt 
City,  is  now  a  member  of  the  official  family  of  our  association,  servi 
as  a  member  of  the  executive  board,  and  has  been  assigned  other  dutw 
We  always  enjoyed  reading  Anne's  clever  summary  of  the  news  item 
but  are  glad  to  welcome  her  as  a  member  of  the  official  family.  \l 
know  she  will  do  her  usual  grand  job  in  her  new  assignment. 

We  welcome  also  this  year  a  new  assistant  editor,  Mary  Patri( 
Cleary,  Secretary  in  the  Westinghouse  High  School  of  Pittsburgh.  “Pa 
as  she  is  familiarly  known  to  hw  many  friends,  edited  the  news  bullet 
KEYBOARD  KAPERS,  of  the  Pittsburgh  Association  at  one  time  a 
did  a  superior  piece  of  work  in  that  capacity.  We  know  she  will  be 
great  help  to  us. 

Mrs.  Margaret  Kleiser  Woodside,  our  former  assistant  editor,  who 
husband  returned  from  the  service,  feels  that  she  should  devote  h 
time  to  him  and  her  new  home.  We  quite  agree  with  her.  Margai 
said,  however,  that  she  will  be  glad  to  help  our  cheery  group  of  “Mailen 
who  so  ably  assist  in  the  mailing  of  the  magazine  each  time  it  is  rea 
to  go  on  its  way  to  you. 

^  If  you  read  some  interesting  article  or  hear  an  idea  you  think  oth 
school  secretaries  would  enjoy,  please  feel  free  to  write  to  us  about 
We^all  be  glad  to  pass  it  along  to  all  our  members  through  the  media 
of  the  magazine.  We  welcome  your  ideas  and  suggestions  any  time! 

If  you  or  some  member  of  your  school  system  have  a  flare  for  wr 
ing,  please  do  so  and  pass  the  articles  along  to  us.  We  are  always  a 
the  lookout  for  reading  material. 

Your  editorial  staff  wishes  you  a  happy  school  year. 

Begfinning  with  the  February  issue  we  are  going  to  have  a  ne 
column.  The  purpose  of  this  new  feature  is  to  list  your  ideas  on  tl 
most  efficient  and  shortcut  ways  to  do  certain  phases  of  your  wor 
suggest  good  books  or  magazine  articles  you  have  read  about  seen 
tarial  work,  or  any  other  matter  you  think  will  be  of  general  interest  tt 
school  secretaries  all  over  the  country.  Rea  Lindenberg,  Board  of  Ed 
cation,  21st  and  Parkway,  Philadelphia,  Pa.,  will  have  charge  of  th 
column.  If  you  have  any  material  to  send  in  regarding  efficient  idei 
in  your  work,  forward  it  to  Rea.  Let’s  make  this  a  very  worthwhl 
feature  of  our  magazine.  Give  out  with  those  brilliant  ideas!  Remen 
ber  those  days  when  you  were  just  a  beginner  in  school  secretarial  woi 
and  pass  your  ideas  on  to  the  struggling  “infants”  in  the  school  system 
now.  They  will  be  most  grateful  to  you. 

We  regret  the  October  issue  of  the  magazine  is  coming  to  you  lal 
This  was  caused  by  the  prolonged  power  strike  in  Pittsburgh. 


BRYANT  TEACHERS  BUREAU 

71I-13  Witherspoon  Building  Walnut  and  Juniper  Streets 

PHILADELPHIA  7,  PA. 

lAst  Vacancies  Early  for  Well  Qualified  Teachers 

i  Myrton  A.  Bryant — Administrative  and  Academic 
Co- Managers  J  Thomas  B.  R.  Bryant — Vocational  and  Elementary 
1  Wilmer  D.  Greulich — College  and  University 

Member  National  Association  of  Teachers  Agencies 


When  dealing  unth  our  advertisers,  please  mention  the  National  Secretary 
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THE  MIMEOGRAPH  DUPLICATOR 
IS  MADE  BY  A.  B.  DICK  COMPANY 


>  tchoollitniHc  witliuiit  a  dupiictator  it«  ar* 
M-fashioiu'd  aa  an  office  without  a  type- 
nVr.  And  there  are  Home  Holid-sense  rea- 
'n^  why  the  Mimeograph  duplicator  leads 
h''  field  when  there  is  freedom  of  choice. 

It  prmhices  clear,  reatlahle  copies  that  are 
•I'V  cm  Johnny's  eyes.  F’ourteen-year-old 
*an('\  can  learn  to  run  it  in  a  few  hours. 

In  a  few  minutes  after  school  it  can  pro¬ 


duce  enough  work  to  lighten  a  teacher's 
load  fc»r  the  whole  week. 

'I'he  treasurer  of  the  schcml  board  knows 
that  it's  built  to  run  for  many  years — and 
there  is  a  nationwide,  trained  service  organ¬ 
ization  to  see  that  it  does.  There  is  an 
A.  B.  Dick  Company  distributor  in  your 
community  who  will  l>e  glad  to  discuss  your 
school's  duplicating  needs  with  you. 


'IDEOGRAPH  it  the  tradt-mark  of  A.  B.  Dick  Company,  Chicago,  rogisttrod  In  tho  U.  S.  Patent  Offico. 
When  dealing  %vith  our  advertisers,  please  mention  the  National  Secretary 


The  duplicator 
a  teacher  has  been 


hoping  the 
school  board 
will  buy 


FINANCIAL  REPORT 


NATIONAL  ASSOCIATION  OF  SCHOOL  SECRETARIES 
Fiscal  Year  Aegust  1,  1945  -  |uly  30,  1946 

August  1,  1945,  Balance  $l,761il 


RECEIPTS: 

Membership  dues  .  .  ..$1,370.00 

National  Secretary  .  778.68 

Miscellaneous  . .  97.47 


Total  Receipts  .  2,246.1^ 


$4,017.73 


EXPENDITURES: 

Postage: 


President 

.  ..$  1.11 

Secretary  . 

.  57.66 

Membership  . 

.  88.12 

Other  . 

.  2.38 

149.27 


Stationery,  telephone,  telegraph,  etc. : 

President  ...  .  .  . $ 

Secretary  . 40.70 

Membership  .  102.29 

Other .  13.69 


156.68 


Executive  Board  meetings  .  733.68 

National  Secretary  .  1,500.73 

Miscellaneous  .  74.52 


Total  Expenditures  .  .  2,614.8f 

July  31,  1946,  Balance .  . .  $1,392.8? 


PMttratiig  StohO-Soa  Itcks  o«t  dirt 
$«ol$  g«nii-pack«d  crocks  and  <rtvi<«$ 

YOU  can’t  get  lasting  floor  cleanliness  vents  dirt  front  piercing  the  surface— a 

from  scrubbing  or  mopping.  No  matter  finish  unmarred  by  traffic  lanes  .  .  .  un> 

bow  often  tbe  operation  is  repeated,  scrub*  harmed  by  chemicals  or  ink  . . .  easily  kept 
bing  or  mopping  bring  only  costly,  tern*  clean  with  a  dry  mop. 
porary  cleanliness,  because  they  fail  to  Scrubbed  floors  that  look  clean  can  be* 
remove  tbe  hidden  sources  of  din — the  come  a  menace  to  tbe  health  of  pupils  who 

cracks,  crevices,  and  open  w<wd  cells  on  come  in  contact  with  the  unclean  surface, 

the  surface  of  the  floor.  To  prevent  this  danger,  and  to  be  certain 

You  get  fasting  cleanliness  when  you  re*  that  your  wood  floors  are  continuously 

finish  your  floors  with  Seal*0*San.  For  clean,  refinish  with  Seal*0*San — now! 
Seal*0*San  fills  and  sea/s  all  cracks  and 

cells  that  harbor  germ-laden  dirt.  It  leaves  /KrllNTIN6TeN^UBIIATQIIES^c 
a  beautiful,  wear-^sisting  finish  that  pre*  mm  MMtiNtTSH.aaiMa  mm>* 


P-l-N-E-T-R-A-M-M-6  ^ 

SlilAIj-O-SAN 

PERFECT  SEAL  AND  FINtSM  FOR  WOOII  flOORS 


IFk«n  dealing  with  onr  advertieen,  pUaee  mention  the  National  Secretary 
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EXECUTIVE  BOARD  MEETING 

NIAGARA  FALLS.  N.  Y. 

|uly  3  H>  |uly  7.  1946 
By  Grace  B.  Holt 

Due  to  restrictions  on  travel  it 
was  inadvisable  to  hold  a  conven¬ 
tion  again  this  year.  However,  an 
annual  meeting  of  the  Executive 
Board  of  the  National  Association 
of  School  Secretaries  was  held  at 
Niagara  Falls,  New  York,  July  3 
to  7.  The  Headquarters  was  located 
at  Hotel  Niagara  in  a  very  pic¬ 
turesque  setting. 

Each  year  we  look  forward  to 
resuming  old  friendships  and  form¬ 
ing  new  ones.  It  is  just  like  a 
family  reunion  and  a  heart-warm¬ 
ing  event  as  officers  and  board 
members  begin  to  arrive  and  then, 
of  course,  there  is  the  sadness  of 
parting  at  the  end  of  each  session, 
too. 

Belle  Kuehny,  Mary  Bowers, 
Betty  Zimmerman  and  Grace  Holt 
met  at  Edna  Atkinson’s  “Dew  Drop 
Inn”  at  Oak  Park  for  a  pre-con¬ 
ference  “get-together”.  There  they 
enjoyed  EMna’s  usual  wonderful 
hospitality  and  good  meals. 

Edna  Atkinson,  Betty  Zimmer¬ 
man  and  Mary  Bowers  made  the 
trip  from  Chicago  to  Niagara 
Falls  by  plane  and  Katherine 
Mitchell  flew  in  from  Pittsburgh. 
The  rest  of  us  arrived  by  train. 

The  days  and  evenings  were 
filled  to  capacity  with  business  con¬ 
cerning  the  welfare  of  the  Associa¬ 
tion.  Constance  King  Cowardin, 
President,  presided  at  the  Execu¬ 
tive  Board  meetings. 

Those  in  attendance  were  Con¬ 
stance  King  Cowardin,  President  ; 
Betty  Zimmerman,  Jr.  Past-Presi¬ 
dent;  Mildred  Famer,  First  Vice- 
President;  Katherine  E.  Mitchell, 
Second  Vice-President;  Belle  S. 
Kuehny,  Third  Vice-President  ; 
Grace  B.  Holt,  Recording  Secre¬ 
tary;  Sara  Milner,  Corresponding 
Secretary;  Edna  Atkinson,  Treas¬ 
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urer;  Mary  Bowers,  Catherine  Daly 
and  Florence  Garretson,  Executive 
Board  members ;  and  Eleanor 
Deardon.  Louise  Henderson,  Marion 
Homer,  Catherine  Crawley  and 
Anne  Critchlow  were  unable  to  at¬ 
tend. 

The  first  order  of  business  was 
the  reading  of  the  minutes  of  the 
meeting  held  in  New  York  City  last 
summer.  The  Treasurer’s  report 
was  then  given  by  Edna  Atkinson, 
Treasurer. 

Mildred  Earner  reported  on  Affili- 
ation  and  the  Advisory  Council. 
She  said  that  the  usual  standards 
were  being  maintained  even  during 
these  difficult  times.  The  work 
connected  with  the  Professional 
Study,  which  Florence  Garretson 
has  been  so  ably  handling,  has  been 
combined  with  that  of  the  Re¬ 
search  Committee  and  will  be  car¬ 
ried  on  next  year  by  Catherine 
Daly. 

Katherine  Mitchell,  who  has  done 
such  a  splendid  job  as  Editor  of 
the  “National  Secretary”,  will 
again  be  responsible  for  that  publi¬ 
cation.  Miss  Mitchell  read  a  re¬ 
port  on  the  three  issues  published 
during  1945-46  and  asked  for  sug¬ 
gestions  for  the  improvement  of 
the  magazine  for  next  year. 

Betty  Zimmerman  will  continue 
as  Historian  of  the  Association, 
having  taken  over  this  work  early 
last  year  when  Alice  Teagarden 
resigned. 

Mildred  Earner,  Chairman  of  the 
Election  Committee,  announced 
the  results  of  the  election  as  fol¬ 
lows:  Eleanor  Deardon,  President: 
Katherine  E.  Mitchell,  ^cond  Vice- 
President;  Marion  Homer,  Corres- 
pinding  Secretary;  Mary  Bowers, 
Treasurer;  Edna  Atkinson  and 
Anne  Critchlow,  Executive  Board 
Members,  These  officers  are  elect¬ 
ed  for  a  period  of  two  years. 
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THE  FIRST  NAME  IN  TYPEWRITERS 


Another  REMINGTON  RAND  First! 


K^bomrd  ^Margin  Coniroi  on  the  Nrw  R^nimglim th^  ble«l  arhievo* 
BM*nl  in  the  long  IimI  «if  irionipliH  of  Reitiingl«»n  Rand  rea^rch  and 
development  enginet’^rM  — brings  margin  M*tting  to  the  k<^yboard  for  the 
firat  time  in  l>peHriter  hiatory!  Keyb«Mird  Margin  Control  pr«>videa 
^ith  ineredibb  apt-ed  and  deiightfid  eaae  the  meana  of  getting  the 
margin  prreiaion  that  ia  ao  eaaential  to  letters  of  dialinrtion  . .  •  The 
mere  6ick  of  a  finger  on  the  KMC*  Key  on  the  right  or  left  aide  of  the 
keyboard  of  the  New  Remington  will  aet  eorreaponding  margins  in¬ 
stantly  •  .  .  poaitKely  • .  .  exactly  where  they  are  wanted.  9ee  this  superb 
New  Remington  Typewriter  with  its  truly  personal  toiieh,  its  smooth 
easy  action,  and  its  other  features  plus  KeylKMird  Margin  Contnd^  and 
you  will  see  a  few  of  the  many  reasons  why  more  Remingtons  have  been 
bought  than  any  other  make. 


Belle  Kuehny  reported  that  the 
membership  of  the  Association  has 
grown  from  1289  last  year  to  1358 
as  of  June  30th,  1946.  This  in¬ 
crease  was  made  in  spite  of  the 
great  turn-over  in  membership  due 
to  extensive  changing  of  positions. 

,  New  officers  were  installed  by 
Belle  Kuehny  in  a  very  impressive 
ceremony.  Eleanor  Deardon,  the 
new  President,  took  the  chair  and 
presided  at  the  remaining  sessions 
of  the  Executive  Board  Meeting. 
She  made  assignments  for  the  year 
1946-47  as  follows : 

Edna  Atkinson,  Executive  Board 
Member  in  charge  of  advertising. 

Affiliation-Advisory  Council,  Mil¬ 
dred  Earner. 

Auditing  Committee,  Merle  Cai- 
lin.  Chairman. 

Committee  on  Elections,  Anne 
Critchlow,  Chairman. 

Historian  and  Public  Relations, 
Betty  Zimmerman. 

Membership,  Belle  S.  Kuehny, 
Chairman,  assisted  by  Florence 
Garretson  and  Sara  Milner. 

National  Secretary,  Katherine  E. 
Mitchell,  Editor;  Mary  Patricia 
Cleary,  Assistant  Editor;  Frances 
Rosenthal,  Listening-In  Column. 

•  National  Education  Association 
Contacts,  Catherine  Crawley. 

Research-Professional  Projects, 
Catherine  Daly. 

On  two  occasions  members  of 
the  Executive  Board  traveled  by 
bus  to  Buffalo  to  attend  sessions 
of  the  National  Education  Asso¬ 
ciation  Delegate  Assembly.  Ruth 
Bryan  Rhode  gave  an  interesting 
address  at  an  evening  session  and 
at  an  afternoon  business  meeting 
it  was  our  privilege  to  hear  Dr. 
Willard  E.  Givens  present  our  peti¬ 
tion  to  become  a  department  in  the 
N.  E.  A.  He  praised  the  school 
secretaries  for  their  important  role 
in  education  and  stat^  that  the 
Executive  Board  of  N.  E.  A.  recom¬ 
mended  that  they  be  admitted  as 
a  regular  departmnet  of  that  or¬ 


ganization.  A  vote  was  taken  and 
we  were  admitted.  We  were  w 
thrilled  that  it  was  an  effort  to  re¬ 
strain  ourselves  from  giving  a  loud 
“hurrah”. 

There  was  a  little  time  for  visit¬ 
ing  the  shops  at  Niagara  and  for 
viewing  the  falls.  One  night  we 
all  walked  across  the  bridge  into 
Canada  to  see  the  beauty  of  the 
falls  under  the  battery  of  colored 
lights.  Canadian  souvenirs  were 
purchased  by  some  and  othera  sent 
post  cards  to  friends  and  relative*. 
We  stayed  until  the  shops  closed 
and  then  had  the  experience  of 
going  through  Customs  and  Mil¬ 
dred  Farner  almost  lost  her  cam¬ 
era.  While  some  of  the  Board 
Members  were  doing  committee 
work  on  Saturday  morning  the 
others  availed  themselves  of  the 
opportunity  to  go  on  a  sight-seeing 
trip  and  they  saw  the  falls  from 
every  angle.  We  visited  the  Cave 
of  the  Winds  and  had  many  a  good 
laugh  at  each  other  garbed  in  oil 
skins  and  wearing  huge  burlap 
shoes,  waddling  about  like  pen¬ 
guins.  We  were  drenched  in  spite 
of  the  horrible  protective  gar¬ 
ments.  We  also  took  a  trip  on  the 
boat  “Maid  of  the  Mist”,  and  sailed 
to  the  very  foot  of  the  falls,  again 
clad  in  oil  skins.  The  trip  in  the 
cable  car  across  the  river,  high  up 
over  the  whirlpool  was  a  never-to- 
be-forgotten  experience,  and  we 
kept  our  car  waiting  while  we 
lingered  on  the  Three  Sister  Islands 
to  enjoy  the  ever-changing  beauty 
of  river  and  terrain. 

The  “Commissary  Department”, 
under  the  able  supervision  of  Edna 
Atkinson,  Mary  Bowers  and  Betty 
Zimmerman,  arranged  many  inter¬ 
esting  events  for  the  group  at 
Niagara.  An  Italian  Dinner  at 
Terry’s  was  very  picturesque  with 
its  dim  candle  light  and  special 
decorations  and  favors  depicting 
the  hobby  of  each  person.  A  won¬ 
derful  dinner  was  served  in  a  pri- 
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Textbooks  Protected  with  .  . 

HOLDEN  BOOK  COVERS 


NOW  — will  be  Herviceable  at  ibe  end 
of  the  sehool  year. 

It’s  alnioHt  criminal  to  permit  waHte,  or  lo^e 
the  usefulness  of  textbooks  for  even 
a  short  period. 


HOLDEN  PATENT  BOOK  COVER  COMPANY 

Miles  C.  Holden,  President  Sprins:field,  Massachusetts 


Modern  Heath  Texts  for  Modern  Classes 


Esta  Ro88  Stuart 

STUART  TYPING,  SECOND  EDITION 

Forkner,  Osborne,  and  O’Brien 

CORRELATED  DICTATION  AND  TRANSCRIPTION 

Bliss  and  Rowe 

EVERYDAY  LAW 
Kanzer  and  Schaaf 

ESSENTIALS  OF  BUSINESS  ARITHMETIC 

Rice,  Dodd,  and  Cosgrove 
FIRST  PRINCIPLES  OF  BUSINESS 

D.  C.  HEATH  and  COMPANY 

180  Varick  Street,  New  York  City 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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vate  dining  room  at  the  Red-Coach 
Inn,  a  unique  spot  on  the  bank  of 
the  River.  Two  delicious  luncheons 
were  enjoyed  at  Prospect  House, 
and  Louie’s  looked  for  our  gang  to 
have  a  midnight  snack  l)efore 
turning  in  at  the  end  of  a  busy 
day. 

We  missed  the  jovial  face  and 
camaraderie  of  our  “good-will  am¬ 
bassador’’,  Cameron  Beck.  This  is 
the  first  time  in  many-a-year  that 
he  has  not  been  pi-esent  to  advise 
and  add  to  the  enjoyment  of  our 
meetings.  We  also  missed  the 
smiling  face  and  valuable  counsel 
of  our  President  Emeritus,  Louise 
Henderson.  We  all  hope  they  can 
l)e  with  us  next  year. 

We  are  looking  foi-ward  to  the 
time  when  we  can  have  a  regular 
convention  once  more  and  all  of  our 
members  can  attend  and  enjoy  the 
fellowship,  the  good  times,  the 
work  and  the  play  of  “these  school 
secretaries’’. 


RESULTS  OF  ELECTION 

In  April  ballots  were  sent  to  the 
membership  for  the  purpose  of 
electing  the  officers  who  were  to 
replace  those  whose  term  expired 
with  the  close  of  the  1945-46  year. 

The  Committee  on  BHections 
wishes  to  report  the  following  offi¬ 
cers  as  being  duly  elected  as  the 
result  of  the  balloting: 

I’resident — Eleanor  M.  Dearden 
.Second  Vice-President  —  Katherine 
E.  Mitchell 

Corresponding  Secretary  —  Marion 
Homer 

Treasurer — Mary  E.  Bowers 
Executive  Board  Meml)ers  —  Edna 
Atkinson,  Anne  J.  Critchlow 

Postal  cards  were  used  for  bal¬ 
lots  this  year  which  only  required 
the  member  voting  to  check  the 
candidates  desired  and  drop  it  in 
the  mail.  Seven  hundred  and  fifty 
ballots  were  returned  this  year  in 


comparison  to  approximately  four 
hundred  returned  the  preceding 
two  years.  This  was  very  encour¬ 
aging;  however,  we  still  feel  that 
a  greater  number  of  our  members 
should  take  advantage  of  the  op¬ 
portunity  to  select  the  officers  of 
the  association. 

It  is  always  very  difficult  to 
secure  a  slate  of  candidates  giving 
equal  geographical  distribution 
over  the  country ;  however,  we  feel 
that  the  present  representation  is 
fairly  equal. 

To  those  candidates  who  were 
not  successful,  we  say  “try  again, 
and  better  luck  next  time,”  and  to 
our  new  officers  we  say,  “congratu¬ 
lations  and  much  success  to  you  in 
your  new  office.” 

Mildred  Earner,  Chairman 
Committee  on  Elections 


MID-WINTER  MEETING  OF 
NATIONAL  ASSOCIATION 
OF  SCHOOL  SECRETARIES 

The  National  Association  of  School 
Secretaries  will  hold  a  mid-winter  meet¬ 
ing  in  Atlantic  City,  Saturday  and  Sun¬ 
day,  March  1  and  2, 1947,  during  the  time 
the  American  Association  of  School  Ad¬ 
ministrators  will  hold  their  mid-winter 
meeting.  Flo  Garretson,  Board  of  Edu¬ 
cation,  Plainfield,  New  .Jersey,  is  chair¬ 
man  of  arrangements  for  our  meeting. 
Complete  details  will  be  published  in  the 
February,  1947,  issue  of  the  NATIONAL 
SECRETARY. 


Leadville,  Colorado,  situated 
nearly  two  miles  above  sea  level,  is 
said  to  have  a  climate  that  is  ‘TO 
months  winter  and  two  months 
mighty  late  in  the  fall.” 


In  relation  to  generally  accepted 
standards  of  State  Parks,  10  acres 
per  1,000  people,  Pennsylvania  has 
only  1.9  acres  per  1,000,  whereas 
New  York  has  13,  Indiana  4,  Michi¬ 
gan  8.2,  and  California  has  51.2 
acres  per  1,000  people. 
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THE  READER’S  DIGEST 

Leading  educators  throughout  the  nation  agree  that  the  School 
Edition  of  THE  READER’S  DIGEST,  with  its  statistically  proved 
teaching  aids,  is  one  of  the  most  valuable  of  modern  educational 
publications. 

The  Representatives  of  the  Educational  Department  of  The 
Reader’s  Digest  deeply  appreciate  the  many  courtesies  that  School 
Secretaries  throughout  the  nation  have  shown  them,  and  hereby 
express  to  those  School  Secretaries  their  warmest  thanks. 

EDUCATIONAL  DEPARTMENT 
The  Reader’s  Digest 
.‘153  Fourth  Avenue,  New  York  10,  N.  Y. 


PIONAIRING 


wOk  NESBITT 


Horace  Mann,  pioneer  in  education, 
would  have  felt  a  bond  of  kinship  with 
the  pioneers  in  schoolroom  comfort,  .John 
■I.  Ne.sbitt,  originators  of 

SYNCRETIZED  AIR 

Syncretizer  Heating  and  Ventilating 
Units  in  America’s  schools  bring  to  pupil, 
to  teacher  and  to  school  executive  “Per¬ 
petual  June.” 

M<M€44^aci44Aed  1)4^ 

JOHN  J.  NESBITT,  INC. 

Holmesburg,  Philadelphia  36,  Pa. 


filacJzJtociAjcJli 

/luUciUt 

QUaJJz  •  C'lo/ie.n.l 

Maie^AXili 
MoftA.  •  QickLci 

WRITE  FOR  CATALOGS 

WEBER  COSTELLO  CO 

Manufadurt-n  S  Publuhrr, 

CHICAGO  HEIGHTS,  ILL.,  U  S  A 


When  denting  with  our  advertisers,  please  mention  the  Nntionat  Secretary 
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A  NEW  DEPARTMENT  OF  THE  N.E^.  ^ 

At  the  annual  meeting  of  the  National  Education  Association  which  f 

was  held  in  Buffalo,  New  York,  the  first  week  in  July,  the  Represents-  t 

tive  Assembly  granted  departmental  status  in  the  N.E.A.  to  the  National  a 

Association  of  School  Secretaries.  a 

Achieving  departmental  status  in  the  N.E.A.  is  definitely  a  big  step 
forward  in  professionalizing  the  position  of  the  school  secretary  which  ^ 

is  the  goal  of  our  association.  It  carries  with  it  a  certain  amount  of  r 

prestige  that  will  win  us  recognition  from  other  professional  groups  in  c 

the  educational  field. 

In  a  letter  to  our  President,  Eleanor  Dearden,  Dr.  William  G.  Carr,  | 

Associate  Secretary  of  the  National  Education  Association,  states:  “We  i 

are  very  eager  to  be  of  assistance  to  this  new  Department  of  the  Asso-  ^ 

ciation.  We  do  not  know  what  kind  of  help,  advice,  or  encouragement 
will  be  needed,  but  if  any  of  us  can  be  of  help  to  your  Department  at 
any  time,  you  have  only  to  let  us  know.  We  think  that  your  new  statu? 
with  the  National  Education  Association  as  a  Department  is  an  ex¬ 
tremely  wise  and  constructive  move.  We  are  glad  that  the  National 
Association  of  School  Secretaries  is  enrolled  as  one  of  the  twenty-nine 
Departments  of  the  Association,  and  we  are  eager  to  do  everything  in  our 
power  to  make  this  relationship  a  pleasant  and  profitable  one  for  all 
concerned  and  for  many  years  to  come.” 

A  Department  receives  numerous  benefits  as  a  result  of  that  status. 

A  Department  is  entitled  to  call  on  the  N.E.A.  for  help  with  their  prob¬ 
lems  such  as  in  the  field  of  research,  and  other  ways  in  which  groups 
not  closely  allied  with  the  Association  do  not  have  the  privilege.  The 
N.E.A.  will  provide  a  meeting  place  for  our  group  at  the  annual  conven¬ 
tions,  and  in  addition  our  program  will  be  printed  in  full  with  the  pro¬ 
grams  of  other  depaiiiments.  When  the  time  arrives  that  it  would  be 
deemed  advisable  to  elect  a  full  time  executive  secretary,  a  request  for 
office  space  in  the  headquarters  building  in  Washington,  D.  C.,  would  be 
recognized.  Each  department  of  the  N.E.A.  receives  an  allowance  from 
the  Association  to  help  finance  their  annual  meeting,  and  other  minor 
expenses. 

As  a  Department  of  the  N.E.A.  we  are  governed  by  its  Charter  and 
are  subject  to  the  same  regulations  as  Congress  has  enacted  for  the 
National  Educational  Association  itself. 

As  a  Department  of  the  N.E.A.  we  have  certain  obligations  to  ful¬ 
fill.  Such  details  as  programs,  reports,  printed  materials,  etc.,  will  be 
taken  care  of  by  the  proper  officers  of  our  association.  However,  the 
members’  first  obligation  in  strengthening  our  position  is  to  enroll  as 
members  of  the  N.E.A.  All  of  the  officers,  as  well  as  many  others,  are 
already  members  of  the  N.E.A.  We  urge  that  each  of  you  show  your 
professional  spirit  by  becoming  a  member  of  the  N.E.A.  at  the  time 
those  memberships  are  taken  in  your  school  system. 

The  N.E.A.  has  suggested  that  we  follow  the  program  of  the  Na¬ 
tional  Education  Association  in  its  various  aspects  and  give  it  every 
support  that  we  can. 

Now  that  we  have  achieved  Departmental  status  in  the  N.E.A.  we 
need  to  devote  even  greater  effort  to  strengthening  our  organization. 
Twelve  local  or  state  associations  affiliated  with  the  National  Association 
of  School  Secretaries  for  the  year  1945-46.  We  trust  that  an  even  great¬ 
er  number  will  affiliate  this  year.  Now  that  we  are  assured  of  an  annual 
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meeting  next  summer,  it  will  be  possible  for  the  Advisory  Council  to 
function  again.  Only  affiliated  associations  are  permitted  representa¬ 
tion  on  the  Advisory  Council.  This  is  a  plan  set  up  whereby  local  and 
state  associations  can  actively  participate  in  the  formulating  of  policies 
and  the  administration  of  the  National  Association  of  School  Secretaries. 

The  affiliation  fee  is  $5.00  a  year  and  entitles  an  association  to  one 
Advisory  Council  representative  for  every  twenty  members  who  are 
members  of  the  National  Association  of  School  Secretaries.  Any  asso¬ 
ciation  desiring  further  information  may  write  to  me. 

Achieving  one  of  our  goals,  that  of  departmental  status  in  the 
N.E.A.,  should  prove  a  stimulant  to  carry  us  on  to  even  greater  heights 
in  our  efforts  to  professionalize  our  profession  and  to  render  even  greater 
service. 

Mildred  Famer. 


(Continued  from  Page  5) 

THE  PRESIDENT’S  MESSAGE 

Betty,  former  president,  continues  her  active  interest  in 
the  association  as  historian  and  chairman  of  the  Public  Rela¬ 
tions  Committee.  Betty  is  anxious  to  further  the  work  started 
last  year  by  Mary  Bowers  in  acquainting  administrators  and 
others  with  the  work  of  our  association.  Send  Betty  any  infor¬ 
mation  you  can  concerning  people  for  her  to  contact. 


"''Quickly  Pays  for  Itself’" 

Clean,  black  notes  made  with  sharpened 
pencils  save  eyes  —  save  time  —  prevent 
costly  mistakes.  That’s  why  many  offices 
now  have  an  Automatic  Pencil  Sharpener 
on  every  desk  .  .  .  Automatic  CUTTERS 
— deeply  undercut  for  free  shavings  flow 
— offer  years  of  quick,  efficient  service. 
Pencil  stop  feature  saves  pencils... 

DEXTER 

Automatic  PENCIL  SHARPENER 

Made  by  SPENGLER  LOOMIS  MANUFACTURING  COMPANY,  Chicago,  t 


ONE  OF  NEW  YORK’S  OUTSTANDING  HOTEL  VALUES  OFFERS: 

Old  Fashioned  Hospitality . .  for  Modem  School  Secretaries 

The  Park  Chambera  has  that  pleasant,  non-commercial  atmosphere  which  makes  it  a  favorite 
with  school  secretaries,  teachers  and  administrators.  When  in  New  York  stay  at  this  friendly 
hotel  and  enjoy  old-fashioned  hospitality  in  a  modern  settins. 

WITHIN  THE  HUB  YET  OUT  OF  THE  HUBBUB  . . . 

Attractively  furnished  rooms  from  $3.00  sinKle — $4.00  double.  Ownership-Manafement. 
Write  Dept.  NSS  for  reservations  and  a  free  “Guide-Map"  of  New  York. 

HOTEL  Park  Chambers 


Avenue  of  the  Americas  at  58th  St.,  New  York 


A.  D’ARCY.  MANAGER 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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PURDUE  WORKSHOP  FOR  SCHOOL  SECRETARIES 

Lafayette,  Indiana — August  5  -  August  1$,  1946 

PROGRAM 

MONDAY,  AUGUST  6,  1946  tarial  Consultant  for  Philadelphia 

9:00 — Registration  Public  Schools 

10:30 — General  Session  11:30 — Luncheon 


“Greetings  and  Brief  History  of  Pur¬ 
due” — J.  R.  Mitchell 
11:00 — “Recreation  for  You  at  Purdue” 
Miss  Hilda  Schwehn,  Professor  of 
Physical  Education  for  Women, 
Purdue  University 
11 :30 — Luncheon 
2:00 — General  Session 

“The  Role  of  the  School  Secretary  in 
the  Educational  Pattern”  —  Profes¬ 
sor  J.  R.  Mitchell,  Director  Teacher 
Placement,  Purdue  University 
3:00 — Organization  of  Discussion  Groups 
Group  I:  “Working  with  School  Ad¬ 
ministrators”  Chairman :  Morris 
McCarty,  Superintendent,  Lafayette 
Public  Schools,  Lafayette,  Indiana 
Group  II:  “Working  with  the  Public” 
Chairman:  J,  R.  Mitchell,  Director 
Teacher  Placement,  Purdue  Uni¬ 
versity 

Group  III:  “Working  with  Teachers 
and  Students”  Chairman:  Profes¬ 
sor  Paul  Alexander,  Purdue  Uni¬ 
versity 

Group  IV:  “Special  Features  Friday” 
Chairman:  Stanley  C.  Benz,  Confer¬ 
ence  Supervisor,  Technical  Exten¬ 
sion  Division,  Purdue  University 

TUESDAY,  AUGUST  6,  1946 
9:00 — “Being  a  Real  Person” 

Dr.  John  A.  Bromer,  Professor,  Divi¬ 
sion  of  Education  and  Applied  Psy¬ 
chology,  Purdue  University 
9:30 — General  Session 
11:30 — Luncheon 

2:00 — Meeting  of  Discussion  Groups 
3:00 — Recreation 

WEDNESDAY,  AUGUST  7,  1946 
9:00 — “EflF^tive  Speech” 

Professor  L.  S,  Winch,  Speech  Dept., 
Purdue  University 
9:30 — General  Session 

“Viewing  the  Office  from  the  Stand¬ 
point  of  Efficiency  and  Attractive¬ 
ness”— Louise  H.  Henderson,  Secre- 


2:00 — Meeting  of  Discussion  Groups 
3 :00 — Recreation 

THURSDAY,  AUGUST  8,  1946 
9:45 — General  Session 
“New  Office  Equipment  and  Devices” 
Miss  Lois  Corbeil,  A.  B.  Dick  Com¬ 
pany,  Indianapolis,  Indiana 
11 :30 — Luncheon 

2:00 — Meeting  of  Discussion  Groups 
3 : 00 — Recreation 

6:00 — Picnic  and  Concert  at  Columbian 
Park 

FRIDAY,  AUGUST  9,  1946 
9:00 — “The  Roots  of  Human  Behavior" 
Dr.  Margaret  Nesbitt,  School  of  Home 
Economics,  Purdue  University 
9:45 — General  Session 
“Arranging  Office”  Louise  H.  Hen¬ 
derson,  Secretarial  Consultant  for 
The  Philadelphia  Public  Schools 
1 1 :30 — Luncheon 

1 :00 — “The  Atomic  Age”  Dr.  Kenneth 
Davenport 

2:00 — Meeting  of  Discussion  Groups 
3 :00 — Recreation 

SATURDAY,  AUGUST  10,  1946 
9:00 — Free  Choice  (To  be  determined  by 
members  of  the  Workshop) 
MONDAY,  AUGUST  12,  1946 
9:00 — Registration  (For  those  attending 
second  week  only) 

9:30 — General  Session 

“Recreating  Ourselves”  Dr.  Floyd  R. 
Eastwood,  Professor  of  Industrial 
Recreation,  Purdue  University 
10:15 — “A  Beautician  Demonstrates” 
Mr.  Rudae,  Loeb’s  Beauty  Salon,  La¬ 
fayette,  Indiana 
11 :30 — Luncheon 
1 :00 — General  Session 
Organization  of  Discussion  Groups 
2 :00 — “Showing  Off  to  Good  Advantage” 
Miss  Ruth  Austin,  Instructor  in  Ap¬ 
plied  Design,  School  of  Home  Eco¬ 
nomics,  Purdue  University 
3 :00 — Recreation 


TUESDAY,  AUGUST  13,  1946 
9:00 — “Administrative  Practices  and 
Policies  Influencing  Education’’  Dr. 
R.  B.  Stewart,  Vice  President,  Pur¬ 
due  University 
9:45 — General  Session 
“A  Demonstration  of  the  Use  of  the 
Ediphone”  Mr.  L.  E.  Grisso,  Edi- 
phone  Company,  Indianapolis  Ind. 
11:30 — Luncheon 

2:00 — Meeting  of  Discussion  Groups 
3:00 — Recreation 
6:00 — Banquet  and  Program 
“An  Evening  with  Riley’’  Dr.  George 
Davis,  Director  of  Student  Affairs. 
Purdue  University 
WEDNESDAY,  AUGUST  14,  1946 
9:00 — “Perils  of  Prosperity’’ 

Dr.  E.  L.  Butz,  Head  of  the  Depart¬ 
ment  of  Agricultural  Economics. 
Purdue  University 
9:45 — General  Session 
“The  Superintendent  and  His  Secre¬ 
tary”  Gerald  Alexander,  Supt  of 
Schools,  Crawfordsville,  Indiana 
11 :30 — Luncheon 

2:00 — Meeting  of  Discussion  Groups 
3 :00 — Recreation 

5:15 — Broadcast-rRadio  Station  WBAA 
8:00 — Open  House — Professor  and  Mrs. 
Mitchell 

THURSDAY,  AUGUST  15,  1946 
9:00 — General  Session 
9:46 — “Demonstration  of  New  Equip¬ 
ment  and  Devices”  Miss  Lois  Cor- 
beil,  A.  B.  Dick  Company,  Indian¬ 
apolis,  Indiana 
11 :30 — Luncheon 

2:00 — Meeting  of  Discussion  Groups 
3 :00 — Recreation 

FRIDAY,  AUGUST  16,  1946 
9:00 — General  Session 
“Achieving  Professional  Status” 
Louise  H.  Henderson,  Secretarial 
Consultant  for  the  Philadelphia 
Public  Schools 

10:30 — “A  Philosophy  of  Education” 
Frank  C.  Hockema,  Vice  President  of 
Purdue  University 
11 :30 — Luncheon 
1:30 — Round-Up  Session 

(Continued  on  Page  39) 


ROll 

„  .wy  UAKt  or 


Absorb  less 
ink  —  save  on 
ribbon  cost 


Cost  You  less  Through 
Burroughs  Discount  Purchase  Plans 

Burrougha  •pacial-iormula  roll  papon 
givo  uarp.  cloon-cul  iypo  improutoiia. 
Availablo  plain  or  carbonixodr  singlo  or 
doublo  wound;  in  any  auo  or  width. 
Savo  raonoy  on  cash  rogUlar  chock  rolls 
and  dotail  rolls,  adding,  accounting  and 
other  businoss  machino  roll  papers, 
through  Burroughs  Discount  Purchase 
Plans.  Call  your  local  Burrougha  otBce. 
or  write  direct  to  Burrougha  Adding 
Machine  Company.  Detroit  32.  Michigan. 


Burroughs 

SUPPLIES  FOR 
BUSINESS  MACHINES 

■  URROUGHS  ADDING  MACHINI  COMAANT 


Whev  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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Is  not  this  a  fitting  table  piece  to  tempt  the  great 
American  appetite?  These  mammoth  Ripe  Olives, 
Pickles  and  Stuffed  Olives,  suited  to  grace  the  table  of 
the  most  exclusive  club — are  equally  available  to  every 
institution  serving  the  public,  through  Sexton's  far* 
flung  service.  All  Sexton's  pickles,  relishes  and  ap¬ 
petizers  are  appealing  to  the  eye,  satisfying  to  tho 
taste,  and  economical  for  you  to  serve. 


WHY  MORE  AND  MORE 


SCHOOL  CAFETERIAS 

Look  to  Sexton 


FOR  NOURISHING,  tCONOMICAL  FOODS 


Today,  school  cafeteria  buyers  have  found  that  good 
food  costs  less,  especially  in  feeding  children  and  teen¬ 
agers.  There  is  no  waste  in  serving  food  of  the  same 
fine  quality  that  is  featured  in  the  leading  hotels  and 
restaurants.  There  is  no  extra  cost  for  the  assurance 
gained  by  serving  food  of  the  same  purity  as  the  most 
exacting  hospital. 

Sexton  foods  are  prepared  exclusively  for  those  who 
serve  many  people  each  day.  This  specialization  makes 
dealing  at  Sexton’s  pleasant,  convenient  and  satisfy¬ 
ing.  Sixty-three  years  of  dependable  service  are  back 
of  every  purchase. 

A  Sexton  salesman  calls  in  your  town  at  least  every 
other  week.  If  he  has  not  been  in  to  see  you,  please 
drop  us  a  card  and  we  will  have  him  call. 


The  Workshop  for  School  Secretaries  at  Purdue  University,  sched¬ 
uled  from  August  5  to  16  inclusive,  brought  together  43  secretaries  from 
11  states.  Many  were  able  to  participate  in  the  two  weeks’  sessions 
while  some  could  only  be  present  one  week ;  27  secretaries  assembled  the 
first  week  and  34  the  second  week. 


The  emphasis  the  first  week  was  on  the  Secretary  in  a  Professional 
Role,  while  the  theme  for  the  second  week  was  the  Secretary  as  a  Person. 

There  was  as  great  a  difference  in  the  specific  work  of  those 
assembled  as  there  was  in  the  size  of  the  systems  they  represented, 
which  ranged  from  the  small  system  that  employs  only  one  secretary 
to  the  large  system  that  employs  over  500. 

While  there  was  great  variance  in  the  work  and  interest  of  the 
group,  there  was  complete  unanimity  of  purpose;  namely,  to  improve 
themselves  so  they  may  better  serve,  and  to  achieve  professional  status 
for  their  position. 

The  lectures  and  activities  afforded  such  an  enriching  experienw 
that  the  group  wanted  to  make  a  permanent  record  of  them.  This  bulletin 
represents  both  individual  and  group  effort.  Each  member  made  a  re^ 
contribution  to  the  thinking,  compiling,  and  mimeographing  of  this 
report. 

It  has  been  a  privilege  for  me  to  have  had  a  part  in  this  memorable 
Workshop.  I  should  like  to  take  this  opportunity  to  pay  tribute  to  each 
member  of  the  group  for  their  enthusiastic  cooperation  and  friendly 
spirit. 


LOUISE  H.  HENDERSON, 

Workshop  Director 
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Working  With  The  Public 

|.  R.  Mitchell,  Director  Teacher  Placement 
Purdue  University 

Education  is  a  business.  It  is  the  greatest  business  in  any  com¬ 
munity  since  all  patrons  are  stockholders.  Therefore,  the  Program  of 
Public  Relations  in  connection  with  a  school  system  is  of  paramount 
importance  and  the  school  office  is  the  most  vital  cog  in  its  functioning. 
It  is  the  secretary’s  responsibility  at  all  times  to  effect  favorable  reaction 
when  meeting  the  public,  for  her  office  can  truly  reflect  the  philosophy 
of  the  school  by  her  attitude  in  responding  to  community  situations. 

The  school  secretary  must  have  a  clear-cut  understanding  and  ade¬ 
quate  information  at  all  times.  To  maintain  that  favorable  attitude  in 
meeting  patrons  of  the  community,  the  secretary  must  be  well  informed 
of  the  activities  of  the  school;  it  is  her  responsibility  to  know  more 
about  them  than  any  other  single  factor. 

Success  also  in  the  administration  of  a  good  public  relations  pro¬ 
gram  in  a  school  system  depends  upon  the  administrator  and  secretary 
thinking  and  planning  together.  This  factor  is  indeed  important,  for 
many  times  the  secretary  is  called  upon  to  use  her  own  judgment  and 
discretion  in  carrying  out  the  policies  determined  by  her  administrator. 

Mr.  Mitchell  also  pointed  out  that  the  local  newspapers  should 
always  get  news  releases  first  and  foremost,  since  these  publications  are 
excellent  media  in  establishing  good  public  relations  between  the  school 
and  the  community. 

It  is  also  the  consensus  that  the  school  custodian  plays  an  important 
part  in  a  good  public  relations  program.  His  contacts  with  parents, 
pupils  and  civic  groups  fuse  that  bond  between  home  and  school  that 
can  be  either  favorable  or  detrimental.  In  other  words,  a  school  system 
should  choose  its  custodial  force  wisely  and  well. 

Into  this  public  relations  program  with  the  school  comes  the  role 
of  the  parent.  It  should  be  understood  that  at  all  times  a  parent  regis¬ 
tering  a  complaint  should  be  treated  with  respect,  kindness  and  coopera¬ 
tion.  Here  again  the  secretary  represents  her  organization  in  the 
handling  of  these  problems.  A  parent  who  is  not  pacified  can  be  a  force 
operating  against  the  school.  Facts  regarding  a  situation  should  be 
checked  so  that  they  are  authentic.  The  kindly  attention  accorded  an 
irate  parent  will,  without  doubt,  produce  desired  results. 

Teachers  and  pupils  have  an  important  role  in  establishing  and 
maintaining  community  relations.  Along  with  these,  salesmen  of  books 
and  supplies  are  potential  builders  of  goodwill  and  morale  for  a  school 
system.  Many  times  in  their  contacts,  their  visits,  they  become  educa¬ 
tional  consultants.  They  bridge  that  gap  between  community  and  school. 

Therefore,  to  summarize  the  approach  toward  establishing  policies 
of  public  relations  in  school  systems : 

1.  We  should  have  a  continuous  program  developed  through  the 
media  of  newspaper  publicity,  service  clubs.  Chamber  of  Com¬ 
merce,  satisfied  patrons  and  pupils. 
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A  state  of  mutual  understanding  and  cooperative  spirit  should 
exist  between  the  school  and  the  community.  The  public  sup¬ 
ports  the  school  because  it  desires  to  train  good  students.  The 
school  is  the  vehicle  through  which  this  training  is  secur^ 
Since  the  public  supports  the  school,  it  must  be  assured,  through 
its  contacts,  that  the  school  is  giving  adequate  returns. 


In  closing  Mr.  Mitchell  stated  that  a  successful  Public  Relations 
Program  can  be  carried  on  between  school  and  community  by  the  organ¬ 
ization  of  a  committee  consisting  of  administrators,  teachers,  pupils  and 
the  school  secretaries,  in  addition  to  the  patrons  of  the  community.  This 
committee  should  meet  the  year  'round  to  determine  the  type  of  wort 
to  be  set  up  for  this  continuous  way  of  developing  such  a  program.  Then 
and  only  then  will  there  be  complete  harmony  between  the  school  and 
the  community.  Flo  Garretson 


Code  of  Ethics 

The  representative  group  of  the  Workshop  that  discussed  a  Code 
of  Ethics  for  School  Secretaries  came  to  the  conclusion  that  the  following 
outline  would  be  a  valuable  and  comprehensive  one  for  future  use  in 
public  school  work : 


Attitudes  of  a  Secretary 


Toward  Administrators 


1.  Loyalty  and  sincerity  ' 

2.  Seriousness  of  purpose  , 

3.  Judgment 

4.  Emotional  stability 

5.  Adjustment  to  individuals 
Toward  Faculty 

1.  Cooperation  and  adjustment 

2.  Tact 

3.  Tolerance  and  judgment 

4.  Impartiality 

5.  Friendliness  and  graciousness 
Toward  Pupils 

1.  Patience  and  tact 

2.  Treatment  as  individuals 

3.  Impartiality 

4.  Graciousness 

5.  Understanding 
Toward  Community 

1.  Patience  and  tact 

2.  Courtesy 

3.  Cooperation 

4.  Tolerance  and  judgment 

5.  Friendliness  and  graciousness 
Toward  Co-Workers 

1.  Cooperation  in  willingness  to  share  work 

2.  Tact 

3.  Understanding  and  adjustment 

a.  Ability  to  take  constructive  criticism 

b.  Ability  to  offer  constructive  suggestions 

4.  Congeniality  and  sincerity 


m 
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n.  Responsibilities  of  a  Secretary 

A.  Performance  of  duties  with  despatch  and  accuracy 

B.  Keeping  school  business  in  school 

C.  Making  and  keeping  the  office  attractive 

D.  Making  the  office  a  congenial  and  welcome  place  for  all  without 

allowing  it  to  become  a  social  center 

E.  A  secretary  should  always  be  well  groomed  and  appropriately 

attired. 

F.  Punctuality 

G.  Keeping  abreast  with  educational  growth 

1.  Refresher  courses 

2.  In-service  training 

H.  Keeping  physically  fit 

Committee  on  Code  of  Ethics 
Ida  D.  Kirkel,  Chairman 
Catherine  Hart,  Secretary 

A  Suggested  Rating  Plan  for  Secretaries 

The  philosophy  behind  the  thinking  in  devising  this  rating  plan 
points  toward  a  better  mutual  understanding  on  the  part  of  adminis¬ 
trators  and  ourselves.  Through  its  use,  school  systems  will  gain  in  an 
improved  service  and  secretaries  should  gain  in  status. 

In  devising  a  rating  plan  for  secretaries,  it  seemed  to  us  that  per¬ 
haps  the  first  consideration  should  be  given  to  the  beginning  secretary. 
A  plan  should  be  established  which  would  consider  the  qualifications  we 
feel  desirable  in  a  new  secretary.  It  is  our  thought  that  a  descriptive 
interview  form,  listing  such  requirements  as  personal  appearance,  speech, 
responsiveness,  poise  and  manner  should  be  filled  out  by  the  adminis- 
tirator,  director,  or  principal  meeting  the  prospective  employee.  Infor¬ 
mation  regarding  educational  qualifications,  experience,  skills,  etc.,  will, 
of  course,  be  supplied  by  the  applicant.  In  many  school  systems  this 
perhaps  may  be  considered  sufficient  for  employment  of  the  individual. 
In  other  systems,  where  eligibility  lists  are  required,  this  interview 
record  would  be  a  valuable  adjunct  to  the  examination  results. 

A  second  point  of  consideration  is  rating  the  secretary  in  service. 
Secretaries  in  service  generally  fall  into  four  categories,  the  superior, 
the  above  average,  the  average,  and  those  who  can  be  helped  to  reach 
the  average.  We  feel  that  an  anecdotal  record  would  be  the  most  effec¬ 
tive  medium  through  which  to  determine  these  categories.  Although 
requirements  similar  to  those  used  on  the  interview  record  might  be 
einployed  for  this  rating,,  we  must  now  include  personality  factors  deter¬ 
mining  friendliness  toward  administrators,  teachers,  pupils,  the  public, 
and  fellow  workers ;  a  knowledge  of  the  school  system,  which  is  a  reflec¬ 
tion  of  intellectual  curiosity ;  and  technical  skills  if  a  beginning  examina¬ 
tion  has  not  been  given.  An  essay-type  discussion  of  the  various  points 
to  be  considered  would  result  in  a  more  detailed  picture  of  the  individual 
being  rated.  This  form  should  also  include  prognoses  so  that  the  superior 
and  above  average  secretaries  will  have  every  consideration  for  promo¬ 
tion,  the  average  secretary  may  be  helped  into  the  superior  and  above 
average  groups,  and  the  below  average  secretary  can  be  made  aware  of 
the  possibilities  of  her  position.  A  discussion  of  the  findings  by  the 
rater  and  the  person  being  rated  would  lead  to  mutual  understanding.' 
It  would  also  afford  opportunity  for  clarification  of  points  open  to 
question. 
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In  an  ideal  situation,  this  rating  form  would  be  sent  periodically 
to  one  administrator,  responsible  for  the  effective  functioning  of  the 
secretarial  group.  He  would  thus  be  guided  in  creating  a  corps  of 
competent  secretaries. 

It  is  our  considered  judgment  that  this  type  of  rating  plan  would 
be  so  comprehensive  that  it  should  lead  to  better  evaluation  of  our 
positions,  and  thence  to  improved  professional  status  and  commensurate 
compensation. 

Committee  on  Rating  Plan 
Rea  Lindenberg,  Chairman 
Ruth  H.  Solomon,  Secretary 

Working  With  Teachers  and  Students 

Chairman:  Professor  Paul  Alexander 
Purdue  University 

By  Mary  E.  Brasis,  Naugatuck,  Conn. 

It  has  been  said  that  the  most  interesting  subject  in  the  world  is 
“People”.  Therefore,  working  with  students  and  teachers  is  not  only 
a  responsibility  but  also  a  privilege  and  a  pleasure.  In  her  work  with 
teachers  and  students,  a  capable  school  secretary  plays  an  important 
part  in  “The  World  of  Today”  and  in  “The  World  of  Tomorrow.”  “The 
World  of  Today”  presents  strange  conditions,  new  worries,  post-war 
problems.  “The  World  of  Tomorrow”  may  find  in  it  additional  valuable 
research  work  on  the  Atomic  Bomb  or  the  answer  to  the  control  of 
cancer.  Upon  the  teachers,  falls  the  mission  of  guiding  students  to 
master  as  well  as  they  can  the  “art  of  living”  in  the  complicated  worlds 
of  today  and  of  tomorrow.  This  difficult  task  is  made  easier  when  the 
“power  behind  the  throne”,  emanating  from  the  school  administrator’s 
office,  works  efficiently  and  well. 

“I  Serve”,  which  is  the  motto  of  Junior  Red  Cross  members  in  the 
schools,  may  advantageously  be  observed  by  a  school  secretary.  She 
should  serve  the  teachers  to  the  best  of  her  ability.  The  teacher,  in 
turn,  will  serve  the  pupils  upon  whom  so  much  depends. 

Dr.  Alexander  presented  the  following  four  points : 

1.  A  secretary  should  have  the  ability  to  have  real  respect  and 
confidence  in  herself.  This  commands  the  respect  and  confidence 
of  those  who  come  in  contact  with  her. 

2.  A  secretary  should  have  the  ability  to  feel  and  express  spon 
taneously  a  lively  interest  in  the  schools  and  a  continuing  desire 
to  understand  people  and  events.  Suggestion :  Study  other  people. 

3.  A  secretary  needs  the  ability  to  apply  knowledge  of  teacher  and 
student  needs  to  the  office  situation. 

4.  A  secretary  needs  the  ability  to  function  as  a  contributing 
person. 

In  connection  with  the  above-mentioned  points,  further  discussion 
brought  out  certain  situations  that  sometimes  arise  in  a  school  office, 
such  as: 

a.  Dealing  with  an  aggressive  teacher 

b.  Dealing  with  teachers  who  desire  undue  attention 

c.  Curbing  friendliness  in  an  office 

Dr.  Alexander  stressed  that  you  can  be  in  your  job  a  long  tim^ 

“just  as  long  as  you  grow  and  have  a  dynamic  interest  in  it.”  Treating 
others  as  you  like  to  be  treated  helps.  A  good  appearance  and  a  good 
personality  are  important.  The  keynote  to  a  charming  personality  is  a 
voice  with  a  smile  and  a  face  that  can  and  will  SMILE ! 


The  Role  of  the  School  Secretary  in  the  Total  Educational  Pattern 

The  first  major  lecture  of  our  workshop  was  given  by  Professor 
J.  R.  Mitchell,  Director  of  Teacher  Placement  at  Purdue  University. 
Those  of  us  who  have  attended  conferences  and  workshops  at  Purdue 
feel  that  Professor  Mitchell  is  our  friend  and  advisor  on  campus.  He 
has  served  in  several  capacities  in  public  school  administrative  work 
before  coming  to  Purdue  and  therefore  really  knows  our  problems. 
Without  exception,  it  seemed,  every  girl  felt  that  she  had  received  some¬ 
thing  from  I^ofessor  Mitchell’s  talk  which  was  applicable  to  her  own 
situation.  We  have  space  here  for  only  the  highlights  of  Professor 
Mitchell’s  speech,  but  we  hope  it  will  appear  in  full  in  the  NATIONAL 
SECRETARY. 

In  defining  the  position  of  the  school  secretary  in  the  total  educa¬ 
tional  pattern.  Professor  Mitchell  told  us  that  the  secretary  must,  natur¬ 
ally,  be  skilled  in  the  mechanics  of  her  job,  but  in  addition  to  that  she 
must  also  have  some  knowledge  of  the  educational  field,  and  she  must 
be  able  to  get  along  with  people,  her  administrators,  her  co-workers,  the 
public,  and  the  students. 

To  illustrate  the  many  and  varied  duties  perfonned  by  a  school 
secretary,  Professor  Mitchell  gave  us  a  lengthy  list  of  duties  which  make 
up  a  typical  working  day. 

Granted  that  a  school  secretary  works  under  pressure  and  has  many 
responsibilities,  we  must  not  forget  that  the  school  administrator  is 
working  under  some  of  those  same  conditions.  To  illustrate  this  point 
we  were  given  “My  Day’’  by  a  School  Administrator.  His  “day”  l^gan 
at  6:00  A.  M.  and  lasted  until  11 :00  P.  M.  As  secretaries  we  should  never 
lose  sight  of  the  fact  that  our  job  is  to  help  that  administrator. 

In  order  to  make  the  work  of  the  school  secretary  pleasant  and  in 
order  that  she  can  do  her  best  at  all  times.  Professor  Mitchell  listed 
things  that  a  secretary  wants  in  her  job — namely,  respect,  recognition, 
adequate  compensation,  a  word  of  praise,  clearly  outlined  duties,  pro¬ 
tection  from  unrelated  work,  and  cordial  relations  with  students  and 
teachers. 

Situations  which  make  a  secretary’s  work  unpleasant  are:  taking 
the  “rap”  for  her  boss,  listening  to  the  woes  of  teachers,  lack  of  con¬ 
fidence  in  the  administrator  because  he  does  not  live  up  to  his  word, 
being  requested  to  tell  teachers  about  their  errors  and  inefficiencies, 
hearing  indirectly  from  others  those  things  that  should  come  from  their 
original  source.  Evading  reports,  inconsistency  regarding  school  poli¬ 
cies,  and  postponing  dictation  or  other  work  until  late  in  the  day  also 
keeps  the  secretary  from  doing  her  best  work. 

Qualities  which  Professor  Mitchell  feels  are  essential  in  a  good 
secretary  are:  likableness,  professional  interest,  awareness  of  responsi¬ 
bilities,  ability  to  keep  those  things  confidential  which  concern  only  the 
administrator  and  herself,  resourcefulness,  and  a  willingness  to  study 
her  work  and  try  to  improve. 

Professor  Mitchell’s  conclusion  I  must  quote,  it  certainly  is  an 
inspiration  to  us.  “Secretaries  are  on  the  move  toward  greater  recog¬ 
nition.”  Dorothea  Knight 

Crawfordsville,  Indiana 
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Being  A  Real  Person 
Dr.  )ohii  A.  Bromcr,  ProfcMor 
Diviaioii  of  Education  and  Applied  Paycholosy 
Purdue  University 

A  real  person  is  one  wlio  understands  his  own  motives.  The  well- 
adjusted  person  is  a  real  person. 

A  young  child  prefers  to  learn  things  by  himself.  Education  should 
center  itself  on  opportunities  for  childi'en  to  learn  by  doing. 

Phychologists  emphasize  certain  factors  which  contribute  a  good 
deal  toward  personality.  In  your  personality,  appearance  is  very  im 
portant.  Emotional  strivings  and  your  emotional  control  also  are  im¬ 
portant  factors. 

The  basic  physical  needs  of  the  body  are:  thirst,  pain  avoidance, 
fatigue,  elimination.  These  influences  all  learning  and  continue  to  oper 
ate  throughout  life.  Beginning  in  infancy  the  child  starts  out  with 
physical  needs. 

The  basic  kinds  of  emotion  are:  fear,  rage,  and  love. 

Snobbishness  is  a  compensation  for  a  social  motive,  and  a  very  poor 
one.  Swimming  for  a  handicapped  person  is  a  compensation. 

The  child  who  excels  in  something  is  likely  to  feel  secure.  Teach 
the  child  to  do  something  very  well  such  as  a  vocational  guidance  pro¬ 
gram. 

Shyness  is  a  very  important  prognostic  symptom.  It  is  a  with 
drawing  or  kind  of  escape. 

Two  Mechanisms  for  Compensation 

1.  Rationalization — developing  some  special  set  of  habits  for  feel 
ings  of  insecurity — a  protecting  device. 

2.  Projection — attributing  to  others  the  characteristics  which  you 
have  and  are  ashamed  of.  Criticising  other  people  is  sometimes  found 
to  be  a  cover-up  for  yourself. 

Repression  teaches  us  that  emotional  conflicts  which  are  not  in 
volved  very  often  continue  in  the  unconscious;  and,  continuing  uncon 
sciously,  keep  on  effecting  behavior.  All  people  repress  very  unpleasant 
things  very  often. 

Recreation 

By  Eleanor  M.  Boynton 
La  Cranga,  lllinoic 

It  is  diflicult  to  number  or  list  the  recreational  opportunities  and 
facilities  provided  at  the  Workshop.  Aside  from  our  own  program  we 
have  been  most  fortunate  in  having  been  granted  all  student  privileges 
on  the  campus,  including  the  use  of  the  recreational  rooms  in  the  dormi 
tory  in  which  we  live. 

Perhaps  the  most  outstanding  and  popular  single  recreation  is  the 
making  of  silver  jewelry  under  the  capable  and  enthusiastic  instruction 
of  Mrs.  Gwendolyn  Gilbert,  a  school  secretary  skilled  in  the  art  of 
jewelry-making.  Among  the  pieces  of  jewelry  made  by  the  members  of 
the  class  are  various  designs  of  bracelets,  earrings,  tie  clasps  and  pins. 

Miss  Hilda  Schwehn  and  other  members  of  the  Physical  Education 
staff  of  the  University  have  been  extremely  cooperative  in  arranging 
and  directing  classes  in  archery,  golf,  swimming,  badminton  and  tennis, 
as  desired  by  the  participants.  The  golf  class  and  a  special  class  in 
“spot  reducing”  are  best  attended. 

The  importance  of  recreation  has  been  brought  out  in  talks  on 
“Recreation  for  You  at  Purdue”  by  Miss  Schwehn,  and  “Recreating  Our- 
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selves”  by  Dr.  Floyd  R.  Eastwood,  Professor  of  Industrial  Recreation 
at  Purdue. 

The  recreational  social  schedule  on  the  campus,  as  planned  for  the 
summer  by  a  University  committee,  affords  our  members  very  worth¬ 
while  opportunities  to  hear  and  see  leading  professional  artists  and  well- 
trained  amateurs  in  dramas,  musicals  and  variety  programs,  all  of  which 
are  well  attended.  These  perfomiances  are  held  in  Eliza  Fowler  H^I 
and  in  the  beautifully  constructed  and  famous  “Hall  of  Music”.  “Games 
on  the  Green”  is  an  event  scheduled  for  each  Tuesday  and  Thursday 
evenings  by  the  University  committee.  The  campus  library  serves  as  a 
source  of  recreation  for  some  members  who  are  finding  time  for  recre¬ 
ational  reading. 

The  steering  committee,  made  up  of  six  members  within  our  group, 
plans  unscheduled  recreational  programs  such  as  group  parties  and 
pastimes,  and  assists  in  the  preparation  for  the  scheduled  picnic,  ban¬ 
quet  and  other  programs.  Also,  this  committee  is  to  meet  with  Dr. 
Mitchell  prior  to  the  close  of  the  session  to  work  on  plans  for  a  Work¬ 
shop  to  be  held  at  the  University  next  year. 

Side  dances 

(An«mbl*d  by  Mary  Bowart) 

We  get  together  to  work  a  little,  laugh  a  little,  play  a  little. 

Who  learned  all  the  rules  at  North  Hall? 

Any  number  of  the  girls  neglected  counting  calories  when  they 
began  eating  at  the  Union  Cafeteria.  They  will  go  back  to  their  diete 
tomorrow — the  tomorrow  that  never  comes. 

Did  anyone  find  out  whether  Sadie  and  Rita  Putnam  used  the 
blankets  or  the  fan  they  brought  all  the  way  from  Denver? 

Just  how  did  Mae  Rosenberg  and  Flo  Garretson  rate  the  “Governor’s 
Mansion”,  including  bay  windows?  It  was  headquarters  for  all. 

Who  can  tell  us  if  there  is  anything  Gwen  Gilbert  can’t  do? 

Because  of  the  distance  between  North  Hall  and  the  Union,  some 
of  us  had  been  cutting  across  the  Circle  to  save  time.  We  had  read  the 
signs  marked  “Please  Help  Protect  Our  Campus,”  but  they  didn’t  actually 
say  “Keep  Off  the  Grass” !  Then  came  the  day  of  reckoning  and  I  alone 
was  stopped  by  the  “Campus  Cop”.  “Don’t  you  know  you  are  not  to 
walk.on  the  grass?  We  fine  students  $5  for  this  infraction  of  the  rules, 
and  you  should  set  them  a  good  example!”  My  apologies  were  accepted 
graciously,  since  Mr.  Mitchell  says  the  man  thought  I  was  a  professor. 
— Rea  Lindenberg. 

P.  S. — But  it  would  have  been  worth  the  $5  to  have  them  think 
I  was  an  undergraduate. 

Catherine  Hart’s  financial  reports  were  perfect — no  auditors  needed. 

Notice  how  much  Esther  Jamison  can  say  with  her  right  hand ! 

Remember  the  trio  from  Evansville? 

JONES  needs  KASH  for  CHRISTMAS 

It  was  reported  that  Eleanor  Boynton  declared  in  her  sleep,  ‘"The 
girls  from  Evansville  are  the  grandest  people!”  (Note:  The  Evansville 
girls  thought  putting  this  in  print  might  bear  some  weight  back  home.) 

Who  was  most  embarrassed  at  the  banquet  at  Lincoln  Lodg^ 
Dorothea  Knight  at  spilling  a  glass  of  water — Mae  Rosenberg  at  spilling 
herself — or  Mr.  Mitchell  when  he  arrived  too  late  to  pick  up  the  pieces? 

We  were  proud  to  have  Our  Louise  a  guest  speaker  at  Rotary. 
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The  Mitchells  will  never  find  111  W.  Fowler  quite  the  same  since 
the  “invasion”  of  the  “workshoppers”.  Sincere  thanks  to  our  gracious 
host  and  hostess  for  a  delightful  evening. 

Hollywood  talent  scouts  overlooked  an  opportunity  to  reap  a  rich 
harvest  by  missing  aforementioned  “invasion”. 

Mary  Brazis  will  be  hanging  out  her  shingle  as  a  Seeress  after  her 
debut  at  the  Mitchell’s  open  house. 

We  Hoosiers  enjoyed  the  company  of  the  friends  from  the  ten  other 
states  so  much  we  hope  they  will  come  again. 

SCHOOL  SECRETARIES  WORKSHOP.  COLUMBIA  TEACHERS  COLLEGE 

|uly  29  •  August  2,  1946 

Monday,  July  29 

9:00-11 :30 — Registration 

11 :30  -  IP.  M. — Dr.  H.  Forkner — “The  Secretary  as  a  Technician” 
1 :15  -  Luncheon 

2:30 -Mrs.  Schiller,  representative  from  Helena  Rubenstein — 
“Making  the  Most  of  Yourself” 

7:00-  Get-together  dinner — Billy  Rose’s  Diamond  Horseshoe 
Tuesday,  July  30 

11 :30  -  IP.  M. — Dr.  Keliher,  New  York  University — “The  Secretary 
and  Human  Relations” 

2 :00  -  Field  trip — Behind  the  Scenes  in  the  Unions 
6 :30  -  Dinner— Chinatown 

7 :40  -  After-dinner  speaker,  Jesse  Cavileer — “The  World  We  Live 
In — Shall  We  Soci^ize  It?” 

8:15 -Free  time — Moonlight  Sail  from  South  Ferry  to  Staten 
Island. 

Wednesday,  July  31 

11:30-12:45 — Dr.  Cans — “The  Secretary  and  Pupil  Security” 

1 :00  -  2 :30  Luncheon — Men’s  Faculty  Club 

Speaker — Lyman  Bryson — “Behind  the  Scenes  in  Radio” 
3:00  -  Visit  to  college  service  agencies 
Thursday,  August  1 

11 :30  -  IP.  M. — Dr.  Lorge — “What  Can  You  Learn  About  Your 
Community?” 

1:15  -  Luncheon 

2 :30  -  Illustrated  Fashion  Show  by  Frances  Healey  of  Franklin 
Simon 

7:15  -  NBC  Studios — Talk  on  “Radio  in  Our  Schools” 

8 :00  -  Broadcast — ^Kraft  Music  Hall 
Friday,  August  2 

11 :30  -  IP.  M. — Miss  Louise  Henderson,  Consultant  for  Secretaries 
in  Philadelphia — “Looking  In” — a  socio-drama 
1 :15  -  Luncheon 

8:00  -  Rockefeller  Center — Ice  Show — “Icetime” 

Doctor  Elsbree,  of  Columbia  Teachers  College,  in  his  opening  re¬ 
marks  to  the  Worshop,  hoped  that  four  things  would  be  accomplished 
through  it,  mainly:  result  of  program  would  influence  perspective  of  job 
as  secretary;  make  secretaries  a  littlp  more  conscious  of  the  problems 
confronting  schools ;  prove  secretaries  competence  and  ability  to  perform 
duties;  and  that  we  would  have  fun.  We  did! 
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Our  first  speaker,  Dr.  Forkner,  is  a  real  friend  to  secretaries,  for 
he  feels  that  we  are  quite  indispensable.  He  stressed  the  technical  side 
of  the  job,  introducing  a  “soundscriber”,  similar  to  a  dictaphone  which 
records  all  speech  on  plastic  disks.  He  felt  that  all  of  us  should  im¬ 
prove  over  a  school  year  and  suggested  the  following  as  aids:  expert 
organization  of  office  work — preparation  of  manual  defining  all  duties 
and  time  schedule  for  production;  knowing  how  to  supervise  workers 
so  that  they  actually  “help”;  don’t  try  to  do  your  job  alone  but  get 
faculty  to  help  as  the  schools  of  tomorrow  have  all  sharing  responsi¬ 
bility  of  running  the  office;  and  get  professional  recognition  of  wort 
that  secretary  does  by  being  technically  competent  in  taking  care  ol 
“problems”  in  the  office,  from  youngsters,  teachers,  parents  and  principal. 

Dr.  Keliher,  another  secretary  booster,  feels  that  a  good  secretarj 
is  the  pivot  of  schools.  A  good  secretary  could  be  a  dominant  key  is 
relationship  of  parents  and  children  to  schools.  Youngsters  usually 
come  first  to  the  secretary  so  it’s  important  to  remember  that  every 
child  is  valuable.  Never  be  too  busy  to  help;  remember  that  every  con¬ 
tact  with  parents  or  pupils  is  guidance ;  everybody  is  entitled  to  respect 
and  a  good  office  policy  insures  it.  Dr.  Keliher  felt  that  the  secretary 
should  be  a  “psut  of’  the  Professional  Staff,  attending  faculty  meet¬ 
ings  and  avoiding  “carrying  tales”  from  teachers  to  principal. 

“Good  Secretaries  at  Work”  really  summed  up  Dr.  Cans’  speech. 
To  quote  Dr.  Cans,  “mice  make  poor  secretaries”,  instead  a  good  secre¬ 
tary  is  creative,  has  initiative  and  can  assume  responsibilitv.  Meet 
everyone  with  a  warmth  and  understanding — though  fundamentally  of 
importance  this  never  does  appear  on  an  office  schedule.  On  the  tele¬ 
phone,  where  you  serve  as  a  buffer  betwen  schools,  and/or  parents  and 
children,  keep  an  even  friendly  voice,  regardless  of  number  of  times 
same  question  may  be  asked.  In  dealing  with  parents,  remember  that 
most  “fear”  schools  and  help  to  allay  worry.  Learn  to  c^m  down  “school 
persons” — a  message  given  in  anger  if  held-over  can  often  be  “toned" 
down  if  reconsidered. 

The  background  of  the  community  in  which  your  school  is  located 
is  important  to  the  secretary  in  her  dealings  with  the  public,  according 
to  Dr.  Lorge.  He  really  enumerated  the  various  things  that  can  in¬ 
fluence  schools,  such  as :  Health,  Housing  (rental  level  and  value) ,  Recre¬ 
ational  facilities  available.  Delinquency  (and  its  causes) ,  Religious  back¬ 
ground,  Agencies  in  existence  to  take  care  of  social  problems  and  how 
schools  are  supported.  Walk  around  the  community  in  which  your 
school  is  situated  and  in  no  time  at  all  you  can  be  a  “walking”  encyclo¬ 
pedia  as  to  what  is  going  on. 

A  humorous  note  crept  into  the  Workshop  when  Miss  Henderson 
presented  “Looking  in”.  Not  only  did  we  have  a  “cluttered”  office  to  re¬ 
organize  into  an  efficient  working  unit  but  by  actual  participation  as 
“actresses”  we  could  learn  by  doing.  Various  problems  that  are  encoun¬ 
tered  in  school  offices  were  re-enacted  and  through  constructive  criticism 
from  the  audience  we  who  participated  or  only  watched  could  see  how 
they  should  be  dealt  with.  Elevating  the  office  from  a  mere  “catch-all" 
to  an  attractive  surrounding  was  emphasized.  And  girls,  it’s  the  per¬ 
sonal  touch  that  counts! 

But  briefly  summarizing  the  highlights  of  the  various  speeches, 
doesn’t  cover  the  real  “fun”  we  had  in  getting  together.  On  the  field 
trip  through  the  Unions  we  were  “piped”  through  New  York  by  Mr. 
Howell.  That’s  right,  a  little  horn  kept  us  in  touch  as  we  dashed  from 
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one  subway  to  another  and  through  the  maze  of  New  York  streets.  And 
oh,  the  many  personal  touches  we  experienced — from  the  Helena  Ruben- 
stein  representative,  on  personal  grooming,  to  Miss  Healey,  who  pre¬ 
sented  actual  wardrobe  changes  that  can  do  wonders. 

A  nite-club  get-together ;  a  “real”  Chinese  dinner  (not  chop  suey) ; 
participating  in  an  actual  Radio  Broadcast  at  the  Kraft  Music  Hall; 
enjoying  a  sparkling  “Ice  Show”  at  Rockefeller  Center  were  but  a  few 
of  the  “doings”  that  were  arranged.  Plenty  of  time  off  in  between  to 
“sight-see”  and  meeting  girls  from  all  over  the  Eastern  and  Southern 
States  made  this  an  utterly  enjoyable  week.  More  Workshops  are  com¬ 
ing  up — be  sure  to  go — they’re  toth  educational  and  fun! 

Ruthe  Rose 

Manchester  School,  Pittsburgh,  Pa. 

CENTRAL  MISSOURI  STATE  COLLEGE 

luly  17  -  20,  1946 

By  ElizabcHi  Daniel,  Secretary  to  PresNient 
Central  Mitaowri  State  College 

The  second  annual  workshop  for  School  Secretaries  was  held  on 
the  campus  of  the  Central  Missouri  State  College,  Warrensburg,  Mis¬ 
souri  July  17-20.  Approximately  fifty  secretaries,  administrators,  and 
speakers  were  in  attendance,  representing  ten  schools  and  seven  coun¬ 
ties  in  the  College  District.  Visiting  secretaries  were  housed  on  the 
campus  and  were  served  their  meals  in  college  dining  rooms. 

The  program  was  planned  to  include  both  work  and  play,  and  the 
same  measure  of  enthusiasm  was  accorded  to  both.  Work  included 
discussion  of,  (1)  “What  an  Administrator  Expects  of  His  Secretary,” 
during  which  time  the  administrators  set  the  stage  by  giving  requisites 
for  success.  They  were  in  agreement  that  a  school  secretary  must  have 
loyalty,  devotion  to  duty  and  a  spirit  of  cooperativeness.  These  in¬ 
tangibles  coupled  with  a  complete  mastery  of  the  basic  office  skills  com¬ 
bine  to  prepare  the  school  secretary  for  the  important  position  which 
she  fills.  (2)  “How  an  Administrator  Can  Help  a  Secretary”  gave  an¬ 
other  important  relationship  between  the  two.  Working  together  rather 
than  working  for  must  be  be  spirit  of  the  efficient  office.  (3)  “Office 
Machine  Demonstrations”  were  made  possible  through  the  cooperation 
of  International  Business  Machines  and  the  Burrough’s  Company. 
Demonstrators  were  sent  with  each  group  of  machines,  thus  giving  secre¬ 
taries  the  opportunity  to  see  and  understand  the  operation  of  the  latest 
pieces  of  equipment  which  comprise  working  tools' in  the  offices. 

With  the  advent  of  recent  legislative  changes,  some  changes  in 
records  which  are  cleared  through  the  State  Department  of  Education 
became  necessary  July  1.  The  sessions  organized  particularly  to  discuss 
school  records  and  obligations  included  a  divided  forum:  one  for  secre¬ 
taries  to  county  superintendents,  and  another  for  secretaries  to  city 
superintendents.  Experts  were  available  for  questions  in  both  meetings, 
and  the  essentials  of  procedures  were  covered. 

Recognizing  the  importance  of  public  relations,  a  school  public  infor¬ 
mation  director  spoke  on  “School  Public  Relations  Stemming  from  School 
Offices.”  The  keynote  of  this  address  was  expressed  in  the  challenging 
statement  that  “Every  parent  sends  to  school,  his  very  best  children.” 
The  Secretary,  therefore,  has  a  responsibility  to  both  parents  and  chil- 
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dren,  in  emphasizing  these  bests.  An  entire  school  system  may  be  com¬ 
mended  or  condemned  because  of  five  minutes  with  the  secretary.  To 
those  visiting  the  school  for  any  reason,  the  secretary  represents  the 
hundreds  of  other  staff  members  who  are  not  seen  or  known.  The 
i-esponsibility  for  correct  interpretations  to  the  patrons  and  to  the 
faculty  is  of  prime  importance. 

Following  the  importance  of  first  impressions,  emphasis  was  placed 
on  Office  Housekeeping  and  Arrangement;  Letter  Forms;  Good  Taste  in 
Letter  Writing;  Filing,  Office  Dress,  Voice  and  PersonaUty.  Good  and 
bad  office  procedures  were  contrasted  in  a  play  given  under  the  direction 
of  the  Speech  Department;  elemental  letter  styles  were  discussed  and 
letter  tone  was  accorded  its  due  importance ;  appearance  and  manner  were 
recognized  as  musts”;  and  housekeeping  and  office  arrangement  were 
considered  as  affording  the  “domestic”  touch  so  necessary  in  any  well 
organized  household. 

With  the  changed  constitution,  Missouri  has  unbounded  opportunity 
to  lead  in  education,  and  a  representative  of  the  State  Department  of 
Education  predicted  consequent  rapid  strides  forward  in  our  school  sys¬ 
tem.  The  secretary  is  an  integral  part  of  the  school,  and  as  the  system 
forges  ahead  her  position  will  also  be  more  important.  The  only  bound¬ 
aries  are  those  which  we  make  ourselves.  High  professional  standards, 
a  keen  interest  in  improvement,  and  integrity  to  secure  and  maintain 
the  confidence  of  the  school  and  community,  are  positive  contributory 
factors  in  the  advancement  of  school  secretaries. 

The  theme  of  play  was  carried  out  of  town,  as  the  Secretaries  hied 
themselves  to  Monserrat  park  for  a  “bang-up”  picnic.  Good  food  and 
good  fun  were  partners  throughout  the  evening.  After  a  treasure  hunt, 
with  the  Miss  Smiths’  out  in  front  by  a  “short  nose”,  and  the  treasure 
concealed  in  a  metal  filing  case,  no  further  mention  of  anything  relating 
to  the  school  day  was  made.  Food  had  its  rightful  two  hours  or  so, 
followed  by  singing  which  would  have  done  credit  to  any  glee  club  on 
the  air. 

The  closing  meeting,  a  luncheon,  added  a  view  of  the  world  situ¬ 
ation,  taking  us  out  of  the  areas  of  our  offices.  President  George  W. 
Diemer,  member  of  the  Education  Mission  to  Japan,  talked  informally 
of  the  oriental  situation  as  he  had  seen  it  first  hand,  dwelling  on  the 
nation  of  Japan  and  the  people  who  look  to  us  with  great  confidence 
for  leadership  in  the  ways  of  the  Western  world.  Our  opportunities  as 
professional  women  were  contrasted  with  the  opportunities  of  any  like 
group  in  the  Orient,  and  an  appreciation  of  the  work  of  the  school  secre- 
tan^  was  expressed  by  the  speaker.  A  cordial  invitation  for  a  continu¬ 
ation  of  the  workshop  on  the  Central  Missouri  State  college  campus  was 
extended,  with  the  wish  that  future  workshops  might  be  even  larger 
in  attendance  and  more  comprehensive  in  program. 

The  meeting  was  closed  with  the  hope  that  all  school  secretaries 
would  avail  themselves  of  the  opportunity  for  membership  in  organiza¬ 
tions  of  school  secretaries  and  continue  to  grow  professionally  to  the 
stature  of  the  position  they  hold. 
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I-  HELPFUL  MAGAZINE  YEARBOOK 

0  The  Fiftieth  Anniversary  Yearbook  of 
e  the  Educational  Press  Association  which 
S  came  from  the  press  in  July,  is  an  in- 
t  vtluable  sourcebook  for  libraries,  school 
idministrators,  publishers,  advertisers, 
I  uid  editors.  It  contains:  (1)  a  complete 
I  lilt  of  educational  periodicals  in  the  U. 

I  S.  with  a  brief  statement  concerning  the 
history  and  purposes  of  each  publication 
and  a  complete  roster  of  personnel;  (2) 
a  notable  series  of  articles:  educational 
journalism  in  the  U.  S.,  the  story  of  the 
EPA,  an  evaluation  of  content,  an  evalu¬ 
ation  of  appearance,  a  look  into  the 
future  of  educational  journalism.  192p. 
Illustrated.  Cloth-bound.  $2.75.  Order 
from  Educational  Press  Association, 
1201  -  16th  St.  N.W.,  Washington  6,  D.  C. 

Associate  yourself  with  men  of 
good  quality,  if  you  esteem  your 
reputation. — George  Washington. 

I  believe  a  sun  will  pierce  the 
blackest  cloud  earth  ever  stretched. 

— Robert  Browning. 

Give  me  strength  to  make  my 
love  fruitful  in  service. — Tagore. 

Those  having  lamps  will  pass 
them  on  to  others. — Plato. 

COM  M ITTEE  ON  ELECTIONS 

Anne  J.  Critchlow,  Chairman  of  this 
committee,  solicits  your  aid.  She  is  ask¬ 
ing  you  to  send  to  her  the  names  of  the 
girls  in  your  organization  (either  local 
or  state)  who  are  outstanding  as  excel¬ 
lent  officer  personnel  for  the  National 
Association.  Getting  a  slate  of  officers 
ready  for  you  to  vote  each  year  is  quite 
a  task  unless  the  Chairman  has  your 
help  by  suggesting  persons  who  are 
worthy.  The  offices  to  be  filled  and  voted 
on  in  May,  1947,  will  be  First  Vice  Presi¬ 
dent,  Third  Vice  President,  Recording 
Secretary  and  two  members  of  the  Ex¬ 
ecutive  Board.  Send  your  suggestions 
NOW  to  Anne  at  Board  of  Education, 
440  East  First  Street,  Salt  Lake  City  2, 
Utah. 


PURDUE  WORKSHOP 

(Continued  from  Page  23) 

Report  of  Discussion  Groups  . 

“A  Philosophy  of  Service” 

Rev.  H.  R.  Rasmusson,  University 
Presbyterian  Church,  West  Lafay¬ 
ette,  Indiana 
3:00 — Adjournment 


Mr.  Newlywed:  “This  steak 
tastes  queer!” 

Wifey:  “I  can’t  understand  it, 
dear.  I  did  bum  it  a  little  but  I 
rubbed  vaseline  on  it  right  away.” 


A  sorrowing  widow,  having  a  me¬ 
morial  erected  in  memory  of  her 
late  husband,  had  the  following  in¬ 
scription  carved  on  it:  “Good-bye, 
Henry,  my  light  has  gone  out.” 

Three  months  later,  when  she 
remarried,  some  wit  added  to  the 
inscription:  “But  I  have  struck  an¬ 
other  match.” 


FULLER  SATISFACTION 


FULLER  HEAVY  DUTY  CLEANING  EQUIPMENT 

includes  Floor  Brushes,  Scrub  Brushes,  Dust 
Brushes,  Wet  Mops,  Dry  Dusting  Mops,  Fiber 
Brooms,  Wax  end  Polish. 

SEND  FOR  CATALOG  TO  DEPT.  90 

THE  FULLER  BRUSH  COMPANY 

INDUSTRIAL  DIVISION  -  HARTFORD  2,  (M>NNE(mCUT 


When  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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imagination,  insight  and  initiative, 
can  accomplish.  I  shall  do  my  best 
to  “keep  it  going”  but  it  will  be  a 
hard  pull  to  approximate  Anne’s 
high  standards.  In  struggling, 
however,  I  hope  I  can  count  on  all 
of  you  to  support  the  effort  by 
Please  let 


a  “flying”  start  “giving  with  the  news’ 
when  I  was  for-  i^^ve  your  bulletins,  newslet- 
tunate  enough  magazines  or  what-have-you. 

to  mppt  Kav  Letters,  too,  with  news  items  and 
Fr.nc«  E.  Ro..nH..i  if  onlv  gossip  will  be  deeply  ap- 

for  an  all  too  brief  ten-minute  chat!  P^ciated.  Address  them,  please, 
at  the  Pittsburgh  airport  on  the  your  Listening  Reporter 
morning  of  the  third  of  July.  Kay  Frances  Rosenthal 

was  waiting  to  take  off  for  Niagara  224  Library  Building 

Falls  and  the  Executive  Board  Kansas  City  6,  Missouri 

meeting  of  our  association,  while  I  ^^53  ^,34  attempt  to  bring  you 
was  v^ation-tound  to  my  former  associates  over  the 

hoine  in  New  York.  Fate  had  sure-  nation  will  be  characterized,  I  am 
ly  destined  that  raeetmg-to  the  afraid,  principally  by  omissions, 
exteirt  of  delaying  the  Kansas  City  ^ny  effort  to  secure  bulletins  and 
departure  of  my  flight  some  two  sports  while  people  are  vacation- 
hours  so  that  I  ctould  arrive  in  j  course;  but  poorly  rc- 

Pittsburgh  just  as  Kay  was  check-  j  ^an  both  u^eratand 

mg  in  for  her  plane.  Needless  to  and  appreciate  delays  in  respond- 
say  we  made  the  ntost  of  my  stop-  jng  my  inquiries.  Many  of  you 
over  and  as  I  dashed  out  on  the  ,s  have  l^n  wonderfil,  how- 
runway  in  answer  to  the  “last  cal  ever,  and  have  gone  to  all  lengths 
tor  de^rture  of  my  flight  I  felt  secure  “recent  issues”  for  me. 
that.  If  a  new-comer  to  the  Mi-  all  of  you  who  have  helped  so 
tonal  staff,  I  was  at  least  far  from  „,nah,  many  thanks,  and  to  those 
a  stranger.  thinking  of  this  oppor- 

Despite  so  auspicious  an  intro-  tunity  to  let  people  know  the  fine 
duction  to  this  assi^ment,  it  is  things  you  are  doing,  and  who  will 
nevertheless  in  a  spirit  of  humility  send  me  “future  issues”,  thanks  in 
that  I  attempt  to  take  over  and  advance.  I’m  counting*  on  you  to 
carry  on  the  grand  job  that  Anne  make  this  your  column. 

Critchlow  has  done.  This  “column”  *  *  * 

is  her  “brain  child”  and  she  has 

given  it  the  kind  of  start  and  up-  And  now  for  the  roll  call,  as  the 
bringing  that  only  the  fondest  de-  response  has  been  “Present”  thus 
votion  and  most  loving  care,  plus  far — 


Arisona 

Arizona  secretaries  and  adminis¬ 
trative  assistants  are  really  gleeful 
about  our  becoming  an  NEA  de¬ 
partment.  Anna  Gupton,  Acting 
President  of  the  Association,  has 
written  about  their  enthusiasm  and 
consequent  activity  as  follows: 

“Arizona  Secretaries  and  School 
Administrative  Assistants  are 
quite  enthusiastic  over  becoming  a 
part  of  the  National  Education  As¬ 
sociation.  We  feel  such  recognition 
is  the  biggest  thing  that  has  ever 
happened  to  us  as  a  group. 

“Since  gas  rationing  is  a  thing 
of  the  past  the  Phoenix  Chapter 
hopes  to  sponsor  a  one-day  get- 
together  for  all  Arizona  Secretaries 
and  Administrative  Assistants  late 
this  fall.  There  are  many  things 
we  need  to  know  and  we  are  count¬ 
ing  on  our  National  Association’s 
Recording  Secretary,  our  own 
Grace  B.  Holt,  to  give  us  a  first¬ 
hand  report  on  the  two  Conven¬ 
tions,  NEA  and  NASS.” 

*  *  * 

California 

The  Secretarial  Association  of 
the  Los  Angeles  City  Schools  is  a 
live-wire  group  if  there  ever  was 
one.  Taking  advantage  of  the  or¬ 
ganization  of  an  In-Seiwice  Train¬ 
ing  Section  of  the  Personnel  Divi¬ 
sion,  the  school  secretaries  partici¬ 
pated  last  year  in  a  splendid  pro¬ 
gram  of  in-service  training.  Bettye 
Wells  has  written  about  it  as  fol¬ 
lows: 

“Early  in  the  year,  area  meet¬ 
ings  were  held  for  elementary 
school  clerks,  giving  an  over-view 
of  the  responsibilities  and  methods 
of  operation.  In  an  all-day  Insti¬ 
tute  meeting  during  Christmas 
vacation,  opportunity  for  discus¬ 
sion  was  provided  on  various  classi¬ 
fication  levels — such  as  textbook 
clerks,  credit  clerks,  attendance 
clerks,  etc.  Under  the  auspices  of 
the  Principals’  Association,  ele¬ 


mentary  school  clerks  in  the  Har¬ 
bor  Area  attended  a  series  of  three 
meetings  during  Easter  vacation, 
discussion  topics  being  ‘Sugges¬ 
tions  for  the  Elementary  Clerk’, 
including  a  digest  of  the  rules  of 
the  Personnel  Commission ;  pro¬ 
cedures  for  making  various  re¬ 
ports,  enrolling  new  pupils,  etc.; 
‘Timesheets  and  Student  Body 
Finances,’  and  ‘Office  Machines, 
with  emphasis  on  the  Mimeo¬ 
graph.’  For  elementary  clerks  in 
the  Valley  Area,  a  course  of  twelve 
classes  was  conducted  for  new 
clerks  and  older  employees  who 
wished  ‘refresher’  information. 
Most  of  these  classes  have  had  a 
specific  and  tangible  application  to 
the  daily  work  of  the  clerks  and 
have  dealt  with  the  preparation  of 
reports,  operation  of  machines  and 
specific  instructions. 

“Of  a  little  different  nature  was 
the  class  for  secondary  school  sec¬ 
retaries,  which  was  planned  to  give 
the  secretary  a  background  of  un¬ 
derstanding,  rather  than  simply 
how  a  particular  task  should  be 
performed.  Beginning  on  April  15, 
the  class  met  for  two  hours  each 
Monday  for  nine  sessions,  with  ap¬ 
proximately  thirty-five  attending 
each  session.  Meeting  from  4  to  6 
o’clock,  one  hour  and  one  way  of 
travel  time  were  on  ‘Board  time’ 
and  the  other  hour  on  the  em¬ 
ployee’s  own  time. 

“Coordinator  of  the  class  was 
Mr.  Clifford  Davis,  Head  Super¬ 
visor  of  the  Student  Body  Finance 
Section,  and  formerly  commercial 
teacher  and  counselor  at  the  Metro¬ 
politan  School  of  Business.  Heads 
of  various  departments  and  sec¬ 
tions  were  brought  in  to  discuss 
their  particular  responsibilities, 
and  the  latter  portion  of  each  class 
period  was  open  discussion. 

“The  following  subjects  were 
covered : 
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1.  BOARD  OF  EDUCATION  and 
the  PERSONNEL  COMMISSION: 
legal  provisions,  duties  and  respon¬ 
sibilities.  Leader:  Dr.  Herbert 
Popence,  Head  of  the  Administra¬ 
tive  Services  Section. 

2.  ORGANIZATION  OF  DIVI¬ 
SIONS.  BRANCHES,  SECTIONS, 
UNITS:  Presenting  charts  and  ex¬ 
planations  of  the  many  changes 
under  the  current  reorganization. 
Leader:  Mr.  Fred  L.  Strodbeck, 
Administrative  Analyst,  Organiza¬ 
tion  Control  Section. 

3.  PERSONNEL  DIVISION 
FUNCTIONS:  What  happens  when 
we  call  for  a  substitute,  how  as¬ 
signments  are  made,  examination 
procedures,  eligibility  lists,  etc.  Dr. 
Paul  E.  Webb,  Assistant  Superin¬ 
tendent  in  Charge  of  Personnel. 

4.  CONTROLLING  DIVISION 
FUNCTIONS :  Payrolls,  withhold¬ 
ing  tax,  bond  deductions,  stock  ac¬ 
counting,  job  accounting.  Mr.  M. 
P.  Haviken,  Controller. 

5.  PURCHASING  AND  DISTRI¬ 
BUTION  SECTION :  Purchasing  of 
Supplies  and  equipment,  bids,  plac¬ 
ing  orders,  checking  deliveries, 
requisitions  from  schools.  Douglas 
Boone,  Assistant  Purchasing 
Agent,  and  Helen  Sprague,  Buyer. 

6.  &  7.  TECHNICAL  AND  PER¬ 
SONAL  RESPONSIBILITIES  OF 
SECRETARIES  TO  ADMINIS¬ 
TRATION  and  ORGANIZATION, 
LAYOUT.  EVALUATION,  ETH¬ 
ICS:  Including  job  analysis,  job 
breakdown  for  training  new  em¬ 
ployees,  supervision,  etc.  Mr. 
Davis. 

8.  THE  SECRETARY  AND 
HUMAN  RELATIONS:  Mrs.  lone 
Swan,  Principal,  Wilshire  Crest 
School. 

9.  THE  SECRETARY’S  PER¬ 
SONAL  APPEARANCE:  Mrs. 
Eleanor  King — the  same  Mrs.  King 
whose  syndicated  articles  on 


‘charm’  appear  in  newspapers 
throughout  the  country. 


“Because  of  the  gi*eat  interest 
shown  in  this  series  by  employees 
in  other  classifications,  it  is  antici¬ 
pated  that  additional  classes  will 
be-  offered  this  year.  We  are  very 
grateful  for  the  cooperation  of  the 
administration  in  setting  up  the 
class  according  to  the  suggestions 
of  the  Secretarial  Association  com¬ 
mittees.  We  feel  that  it  is  not  only 
a  ‘feather  in  our  cap’  but  a  ‘brick 
in  our  foundation’  that  so  many 
important  administrators  recog¬ 
nized  the  worth  of  this  program 
and  participated  in  the  meetings.’’ 


And  then  the  Los  Angeles  gals 
go  in  for  social  events  in  a  big  way, 
too.  Here’s  Bettye’s  account  of  a 
gala  function: 


“In  May  we  had  a  benefit  tea  for 
the  new  Parent-Teacher  Associa¬ 
tion  Health  Clinic  and  cleared  over 
$200  for  the  building  fund.  Belle 
Kuehny’s  daughter,  Gretchen,  was 
a  member  of  the  trio  that  furnished 
our  music.  We  had  about  150 
guests.  In  our  receiving  line  were 
Assistant  Superintendents  (both 
active  and  retired),  representatives 
of  teacher  organizations,  and  our 
own  past  presidents.  Belle  was 
general  chairman  and  she  had  a 
fine  corps  of  helpers  who  made 
cookies,  arranged  flowers,  obtained 
tea  services,  and  were  generally  on 
the  job.’’ 


Under  the  leadership  of  Evelyn 
Corbett  of  Fremont  High  School, 
newly  elected  president,  the  Los 
Angeles  Association’s  plans  for  the 
new  year  include  continuing  in- 
service  training,  publishing  a  re¬ 
vised  “Handbook  for  Elementary 
Schools,’’  and  completing  and  pub¬ 
lishing  a  new  “Handbook  for  Sec¬ 
ondary  Schools.’ 


igratulations,  L.  A.,  on  so 
program,  and  every  wish  for 
complishment ! 
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Illinois 

Another  extremely  professional 
jfroup  is  the  Illinois  Association  of 
School  Secretaries.  The  Executive 
Committee  of  the  association  met 
in  Chicafifo  on  July  20  and  made 
plans  for  the  1946-47  year — sched¬ 
uling  two  meetings — one  for  No¬ 
vember  15-17  and  the  other,  April 
18-20.  Thirty  appointments  to 
state-wide  committees,  with  repre¬ 
sentation  from  more  than  twenty 
cities,  were  made.  It  is  evident 
that  1946-47  will  be  a  banner  year 
for  the  IASS. 

From  “IASS  Notes  and  News”  an 
interesting  account  of  the  splendid 
.spring,  1946,  meeting  is  quoted: 

“Held  in  Oak  Park  and  Chicago, 
our  last  meeting  was  considered 
entertaining,  enjoyable,  and  decid¬ 
edly  worthwhile.  After  register¬ 
ing  at  the  Headquarters  Room  in 
the  Hotel  Sherman,  Chicago,  mem¬ 
bers  and  guests  attended  a  Smor¬ 
gasbord  Dinner  at  ‘A  Bit  of  Swe¬ 
den,’  Friday  evening,  April  26. 

“The  Oak  Park  and  River  Forest 
Township  High  School  furnished 
the  meeting  place  for  the  Saturday 
meeting.  Mr.  Eugene  Youngert, 
Superintendent,  welcomed  our 
group,  and  continued  as  host  for 
the  day.  Edna  Atkinson  and 
Esther  Sogge,  Oak  Park  members, 
had  charge  of  the  program  plan¬ 
ning. 

“The  discussion  session  included 
topics  selected  from  the  returned 
member-questionnaire,  and  consid¬ 
erable  information  was  received 
from  the  subject  matter,  ‘The 
School  Secretary  and  the  School 
Office’;  ‘Administration’;  and  ‘Rec¬ 
ords.’ 

“The  luncheon  was  excellent — 
and  fun.  The  school  furnished 
music  through  their  Girls’  Ensem¬ 
ble,  a  soloist,  and  the  music  direc¬ 
tor,  who  led  us  in  a  ‘sing’. 

“The  afternoon  panel  discussion 
was  one  of  the  highlights  of  the 


meeting.  The  topic  of  the  panel 
was,  ‘The  Help  I’d  Like  from  a 
School  Secretary.’  Members  of  the 
panel  were  taken  from  a  cross- 
section  of  school  systems,  with 
superintendents,  board  members, 
school  men,  and  secretaries  par¬ 
ticipating. 

“A  business  meeting  followed  the 
panel  discussion.  Dinner  wap 
served  at  the  Studio  Tea  Shop,  Oak 
Park.  To  touch  off  the  pleasant 
week-end,  members  attended  the 
play,  ‘'The  Late  George  Apley’  at 
the  Erlanger  Theater  in  Chicago.” 

Nice  going,  IASS! 


Maine 

The  Maine  gang  is  another  group 
that  carries  its  professionalism 
around  the  calendar.  Publishing  a 
July  issue,  announcement  is  given 
of  the  October  meeting  so  that 
dates  may  be  reserved  and  plans 
made. 

The  Maine  “Bulletin”  is  a  grand 
“service”  medium.  The  July  issue, 
particularly,  is  filled  with  informa¬ 
tion  and  “tips”  that  are  a  boon  to 
the  harrassed  school  secretary. 
Madelyn  Ballard,  secretary  of  the 
Association  and  editor  of  the 
“Bulletin”  is  doing  a  grand  job  and 
being  a  real  friend  to  her  associates 
in  passing  along  the  helpful  infor¬ 
mation  she  garners.  Keep  a-going, 
Maine ! 


Missouri 

The  Missouri  gals  have  been  in 
the  doldrums  of  a  hot  Missouri 
summer  but  despite  the  enervating 
effect  of  hundred  degree  days  a 
goodly  number  found  it  possible  to 
attend  the  Central  Missouri  State 
College  Workshop  and  in  other 
areas  also  State  Association  activ¬ 
ity  has  gone  forward.  Plans  are 
rapidly  being  completed  for  the  an¬ 
nual  convention  to  be  held  this  year 
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m  Kansas  City  on  November  8  and 
9.  The  meeting  is  always  held  in 
connection  with  that  of  the  Mis¬ 
souri  State  Teachers  Association 
of  which  the  MSASS  is  a  depart¬ 
ment.  Ruth  Thompson  of  Kansas 
City  is  chairman  of  the  convention 
committee  and  has  many  interest¬ 
ing  ideas  in  process. 

Recognition  came  to  a  former 
MSASS  president,  Georgia  Davis 
of  Hannibal,  when  she  was  appoint¬ 
ed  recently  to  the  post  of  Secretary 
of  the  Hannibal  Board  of  Educa¬ 
tion.  She  was  formerly  secretary 
to  the  Superintendent  of  Schools  in 
Hannibal  and  her  outstanding  ful¬ 
fillment  of  that  assignment  led  to 
her  selection  for  the  more  respon¬ 
sible  job.  A  “glamor  girl”  in  her 
own  right,  Georgia  effectively  dis- 
prives  the  “beautiful  but  dumb” 
theory.  Her  advancement  likewise 
attests  to  the  value  of  professional¬ 
mindedness. 

Martha  Painter  Caldwell,  former 
NASS  treasurer,  also  a  Missouri 
gal,  is  still  living  at  the  American 
Embassy  in  Athens  where  her  hus¬ 
band,  a  member  of  the  U.  S.  diplo¬ 
matic  service,  is  assigned.  She 
writes  enthusiastically  of  her  trips 
into  the  Peloponnesus  and  to  the 
ancient  sites  near  Athens,  as  well 
as  her  visits  to  Egypt  to  which 
country  she  flies  occasionally.  It’s 
great  to  have  our  group  represent¬ 
ed  so  effectively  on  world  fronts! 
*  >»  * 

New  Hampshire 

Judging  from  the  friendly  tone 
of  the  “Bulletin  of  the  New  Hamp¬ 
shire  Association  of  School  Secre¬ 
taries”  New  England  is  indeed  a 
neighborly  place.  Each  issue  of 
this  attractive  paper  is  replete  with 
news  notes  and  items  of  interest 
and  the  state  is  made  into  the  pro¬ 
verbial  “small  town”  as  far  as 
gossip  about  gals  from  all  over  the 
area  and  solicitude  for  their  wel¬ 
fare  are  concerned.  And  Betty  St. 


Onge,  the  editor,  is  one  of  the  most 
obliging  gals  I’ve  come  across.  iU- 
though  her  mimeograph  operator 
was  on  vacation  when  my  request 
for  copies  of  her  paper  was  re¬ 
ceived,  Betty  wasn’t  stumped — she 
put  on  her  gloves  and  cranked  out 
a  copy  of  each  of  last  year’s  issues 
for  me.  Who  could  ask  for  more? 
Thanks  a  billion,  Betty,  and  keep 
’em  coming. 

Chief  conceni  in  New  Hampshire 
last  year,  according  to  the  “Bulle¬ 
tin”,  was  in  the  matter  of  pensions. 
Apparently  the  question  is  being 
studied  and  we  hope  the  efforts  of 
the  state  association  will  be  re¬ 
warded  in  the  early  establishment 
of  a  satisfactory  retirement  plan. 
Good  luck,  gals! 

«  «  4c 

New  York 

How  delighted  we  were  to  hear 
about  the  formation  and  initiation 
of  activity  of  the  Syracuse  Asso¬ 
ciation  of  School  Secretaries.  And 
what  an  alert  and  effective  group 
it  is !  Publication  of  its  bi-monthly 
bulletin,  “The  Hub”,  and  the  hold¬ 
ing  of  regular  monthly  meetings 
are  serving  to  keep  the  member¬ 
ship  informed  and  active  in  connec¬ 
tion  with  the  pressing  problems  of 
the  day.  Congratulations,  Syra¬ 
cuse  gals,  on  your  professionalism 
and  best  wishes  for  your  success 
and  advancement. 

Eilleen  Dibble,  editor  of  “'The 
Hub”,  has  written  interestingly  of 
the  progress  of  the  association  and 
plans  for  the  new  year  as  follows: 

“Syracuse  Association  of  Schwl 
Secretaries  will  be  obsei-ving  its 
first  birthday  this  coming  fall.  It 
is  planned  to  have  a  dinner  at  the 
same  place  where  we  met  for  the 
first  time  a  year  ago.  At  the  same 
time  the  installation  of  our  newly- 
elected  officers  for  the  coming  year 
will  take  place.  Juliet  Pendergast, 
President,  will  be  at  the  helm  for 
another  year.  She  will  be  assisted 
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by  Zelda  Stockhom,  First  Vice- 
President,  and  Frances  Dixon,  Sec¬ 
ond  Vice-President.  Genevieve  Cole 
will  take  over  the  duties  of  Treas¬ 
urer.  Marie  Scully,  Corresponding 
Secretary,  and  Hortense  Grewe, 
Recording  Secretary,  will  continue 
their  duties  for  another  year. 

“During  the  summer  our  Associ¬ 
ation  has  been  kept  on  the  jump 
trying  to  contact  and  at  the  same 
time  stimulate  action  from  the 
various  powers  that  be  in  our  local 
community.  Since  the  beginning 
of  our  organization  it  has  been  the 
aim  and  purpose  of  all  of  us  to  seek 
a  better  salary  schedule  for  all 
Syracuse  school  secretaries.  As  we 
go  to  press,  things  do  look  rather 
promising  for  some  adjustment  in 
the  coming  year,  1947.  In  addition 
to  buzzing  around  the  city,  we  ex¬ 
tended  our  inquiry  to  our  New 
York  State  neighbors.  A  question¬ 
naire  was  sent  to  fifteen  cities  re¬ 
garding  their  salary  schedules. 
This  was  done  to  determine  wheth¬ 
er  our  request  for  salary  increases 
was  at  all  out  of  line.  We  discov¬ 
ered  that  we  were  pretty  much  on 
the  beam. 

“Group  activities  of  SASS 
dropped  off  with  the  advent  of 
summer  vacations  and  hot  weather. 
We  closed  our  year,  however,  with 
a  very  enjoyable  picnic  the  week 
after  school  was  officially  over. 

“Future  activities,  developments 
and  aims  will  find  thir  way  into 
our  bulletin,  ‘The  Hub’,  during  the 
coming  school  year,  when  we  once 
again  find  ourselves  in  the  round 
of  activities.  At  the  close  of  one 
y^  we  say,  ‘This  is  only  the  be- 
ginnin’.’  You’ll  be  hearing  more 
from  us  in  the  future.’’ 

Ik  *  * 

Pennsylvania 

The  Pennsylvania  State  Associa¬ 
tion  of  School  Secretaries  issued 
its  final  bulletin  of  the  year  to 
speed  its  members  on  their  vaca¬ 
tion  ways.  With  the  president’s 
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tlioughtful  message  of  encourage¬ 
ment  and  good  wishes  for  the  holi¬ 
day,  I’m  certain  all  Pennsylvania 
secretaries  left  their  offices  for 
whatever  time  they  are  individual¬ 
ly  given  for  rest,  relaxation,  and 
recreation  with  desks  cleared  and 
everything  in  order  for  a  new  year. 
Your  thoughtful  suggestions,  Ann 
Kohute,  must  be  greatly  appreci¬ 
ated  by  your  associates. 

In  Pennsylvania  the  efforts  of 
school  secretaries  for  their  own 
certification  are  proceeding  with 
enthusiastic  endorsement  on  the 
part  of  all.  What  a  forward  step 
that  would  be  toward  further  pro¬ 
fessionalization  of  our  group !  More 
power  to  you,  PSASS,  and  we  hope 
to  have  good  reports  soon  on  the 
progress  of  your  campaign. 

The  PSASS  bulletin  features  a 
clever  dialogue  between  Miss  Chitt 
and  Miss  Chatt  which  presents  in 
entertaining  manner  interesting 
tid-bits  about  the  organization  and 
items  of  concern  to  the  profession- 
.  ally-minded.  A  nice  stunt.  Is  it  a 
regular  feature,  Ann? 

The  Philadelphia  Association,  an¬ 
other  splendidly  active  and  positive 
group,  sends  out  its  “Messenger” 
immediately  following  the  monthly 
executive  meeting  of  the  associa¬ 
tion.  It  has  been  found  extremely 
successful,  reports  Rea  Lindenberg, 
the  editor,  in  getting  up-to-date 
news  to  the  members.  Philadelphia 
has  been  most  active  in  its  in-serv¬ 
ice  training  program  which  has 
been  enthusiastically  received. 
About  140  secretaries  enrolled  in 
the  courses  offered  last  year  and. 
writes  Rea,  “We  are  happy  to  an¬ 
nounce  that  the  Curriculum  Office 
is  again  sponsoring  an  In-Service 
Course,  beginning  in  October.  This 
time  our  leader  will  be  Mr.  Bertram 
Button,  Special  Assistant,  and  the 
subjects  will  be  ‘Book  Reviews  and 
Effective  Speech’.  Most  of  the 
:  secretaries  have  heard  Mr.  Button’s 
talks  on  various  phases  of  Ban- 


guage  Arts  and  know  the  treat  in 
store  for  them.  The  course  will 
last  six  weeks,  one  hour  each  week. 
It  will  be  given  twice  each  of  those 
weeks,  to  accommodate  both  school 
and  administrative  secretaries.” 


Secretarial  Association  of  the  Pub¬ 
lic  Schools  of  the  District 
of  Columbia 


Four  Years  with  Charlotte 

This  month  brings  to  a  close  for 
our  secretarial  association,  approxi 
mately  four  years  under  the  leader 
ship  of  Charlotte  Marr.  She  has 
been  a  conscientious,  wise  and  inde 
fatigable  worker  for  the  organiza 
tion,  and  one  who  has  taken  the 
association  definitely  forward. 

War-time  economics  and  short¬ 
ages  made  it  necessary  to  curtail 
our  enthusiasm  for  parties  some¬ 
what,  but  we  have  never  failed  to 
get  together  for  our  quarterly 
meetings  at  the  prescribed  times, 
nor  have  we  lost  ground  due  to  the 
unusually  heavy  turnover  in  per¬ 
sonnel.  As  our  old  members  have 
left  the  system  to  accompany  their 
anny  and  navy  husbands,  or  to 
take  positions  in  other  depart¬ 
ments,  the  girls  appointed  to 
their  jobs  have  also  stepped  into 
their  proper  places  in  the  work  of 
the  association. 

Outstanding  among  the  accom 
plishments  of  Charlotte’s  term  are 
the  personal  contributions  of  the 
members  in  the  war  effort,  the 
compilation  of  a  History  of  the 
Secretarial  Association,  and  the 
Workshop  for  School  Secretaries. 

Helen  Stetson  was  Charlotte’s 
choice  for  chairman  of  the  Volun 
teer  War  Work  Committee, 
encouraged  our  members  to  offer 
their  talents,  made  up  schedules  for 
blood  donations,  distributed  mate 
rials  and  collected  finished  prod¬ 
ucts  for  the  knitting  project,  kept 
time  records  for  all  types  of  serv¬ 
ices  rendered,  and  made  periodical 
reports  of  the  work  accomplished 
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A  summary,  as  shown  in  her  final 
report,  shows  a  total  of  4,600  hours 
of  service  in  canteen,  clerical,  hos¬ 
pital  and  hostess  work,  knitting, 
surgical  dressings,  gardening,  sell¬ 
ing  bonds  and  stamps,  etc.,  and 
sixty  pints  of  blood  donated  by 
twenty-four  of  our  group  and  a 
few  outside  friends. 

M.  Alvina  Carroll,  at  Charlotte’s 
request,  served  as  chairman  of  a 
committee  consisting  of  herself, 
Jean  Hicks,  Mildred  Dex,  and  Betty 
Ashby.  They  worked  together  for 
a  year  on  a  project  which  resulted 
in  a  leather-bound,  four-volume, 
loose-leaf  history  covering  the  ac¬ 
tivities  of  the  association  from  its 
inception  back  in  1935  to  the  close 
of  the  school  year  just  ending.  It 
is  beautifully  illustrated,  with  the 
assistance  of  an  art  instructor  and 
student,  neatly  typed,  thanks  to 
the  student  personnel  of  the  Roose¬ 
velt  High  School,  complete  and 
accurate  as  to  data  presented,  and 
replete  with  souvenirs  of  our 
luncheons,  dinners,  and  other  func¬ 
tions.  Those  who  wish  to  peruse 
it  will  find  it  in  Miss  Carroll’s  keep¬ 
ing  in  the  Superintendent’s  Office. 

The  Workshop  for  School  Secre¬ 
taries  developed  out  of  Charlotte’s 
zeal  for  the  workshop  she  attended 
at  Columbia  University  in  the  sum¬ 
mer  of  1945.  She  was  sent  as  a 
delegate  from  this  association  and 
found  the  enterprise  so  helpful  and 
advantageous  to  those  who  attend¬ 
ed,  that  she  sold  the  idea  to  our 
Executive  Committee,  and,  presto 
—our  workshop  came  into  being. 

It  consisted  of  fifteen  lectures, 
one  each  week,  at  the  Wilson 
Teachers  College,  on  subjects  which 
are  of  general  interest  to  clerks 
employed  in  the  public  schools. 
Forty-two  public  school  clerks,  in¬ 
cluding  one  from  a  nearby  Mary¬ 
land  county,  enrolled. 

Charlotte  has  now  i-etired  from 
the  office  of  president.  We  wish  to 


congratulate  her  on  a  job  well  done, 
to  express  the  gratitude  of  our 
members  for  her  labor  in  our  be¬ 
half,  and  to  assure  her  that  it  has 
been  a  pleasant,  successful  period 
of  growth  in  the  life  of  the  Secre¬ 
tarial  Association  of  the  Public 
Schools,  D.  C. 

Agnes  Hill,  secretary  to  the  Di¬ 
vision  Director  of  Division  I,  has 
been  elected  as  the  new  president. 
She  has  been  serving  as  vice  presi¬ 
dent  since  1943.  Evelyn  Harrison 
was  re-elected  as  secretary. 

*  *  * 

That  about  does  it  for  this  time. 
Listening  Inners.  I  know  there’s  a 
lot  more  news  about  a  lot  more  of 
you  to  be  reported  and  I’ll  be  look¬ 
ing  for  your  letters  and  papers.  Do 
keep  ’em  coming  at  me,  for  all  of 
us  want  to  know  what  you  are  do¬ 
ing  and  planning  and  I’m  anxious 
to  pass  it  along. 

Be  seein’  you! 

Your  Listening  Reporter 
*  *  * 

AMERICAN  EDUCATION  WEEK 

The  twenty-sixth  observance  of  Amer¬ 
ican  Education  Week  will  be  held  this 
year  from  Sunday,  November  10,  to  Sat¬ 
urday,  November  16.  The  general  theme 
is  “Education  for  the  Atomic  Age”.  This 
year’s  observance  is  of  vital  importance. 
The  National  Education  Association  has 
prepared  special  materials  to  assist  such 
as  manuals,  posters,  leaflets,  stickers, 
radio  scripts  and  spot  announcements, 
movie  trailers,  mats  for  newspaper  ad¬ 
vertising,  plays,  packets,  and  other 
items  of  interest. 


One  of  the  oldest  of  the  world’s 
few  open  air  parliaments  is  that 
of  the  Isle  of  Man  in  the  Irish  Sea. 
The  oldest  is  the  famous  Althing  of 
Iceland. 


An  elevator  man  grew  weary  of 
being  asked  the  time  of  day,  so  he 
hung  a  clock  in  his  cage. 

Now,  everybody  asks  him,  “Is 
that  clock  right?” 


MEMBERSHIP 

By  Belle  S.  Kuehny,  Vice  President 
■  in  charge  of  Membership 

By  this  time  each  one  of  you  has  received  her  renewal  letter  ai 
1  hope  you  have  forwarded  your  membership  on  to  our  treasurer.  Mo 
than  ever  your  interest  and  help  is  needed  to  keep  our  association  ( 
top.  We  have  come  a  long  way  in  the  twelve  years  since  the  small  bai 
of  interested  girls  formed  this  association.  The  National  Educatii 
Association  realizes  our  worth,  so  every  potential  member  should  ( 
the  same.  The  only  way  to  accomplish  our  aim  is  through  membershl 
Each  one  of  you  should  undertake  to  interest  your  co-workers  in  belon 
ing.  Our  state  chairmen  are  trying  hard  to  reach  all  eligible  to  mex 
bership.  You  can  help  greatly  by  soliciting  your  fellow  workers 
sending  their  names  to  your  state  or  sectional  chairman. 

We  are  also  anxious  that  you  join  the  National  Educational  Asa 
ciation  especially  since  we  are  now  a  department  of  the  N.E.A.  I  a 
sure  you  will  be  glad  to  be  a  member  of  that  great  body. 

The  need  for  unity  of  purpose  is  greater  now  than  ever.  The  lea 
we  can  do  is  to  show  our  loyalty  by  supporting  your  Local,  State  ai 
National  organizations,  and  in  that  way  be  doing  our  share  in  promotii 
and  holding  the  groups  together. 


SECTIONAL  AND  STATE  MEMBERSHIP  CHAIRMEN 

SECTION  I: 

Connecticut — Miss  Mildred  A.  Bristol,  Lewis  High  School,  Southington. 
Mottachuiottt — Miss  Elizabeth  Zurba,  Norwood  School  Dept.,  Norwood 
Main#— Pauline  H.  Smith,  Deering  High  School,  Portland. 

Now  Hampshire— Miss  Betty  St.  Omge,  Board  of  Education,  Nashua 
Rhode  Island — Chairman  to  be  appointed. 

Vermont — Miss  Harriette  Wheeler,  31  N.  Williams  Street,  Burlington 
SECTION  11:  Miss  Eunice  Bounds,  Board  of  Education,  Wilmington,  Delaware. 

Delaware — Mrs.  Helen  W.  Kirkley,  School  Administration  Building,  Wilmington  9. 
District  of  Columbia — Miss  M.  Alvina  Carroll,  Franklin  Administration  Buildir 
Washington. 

Maryland — Miss  Joanna  Lankford,  Board  of  Education,  Salisbury. 

New  Jersey — Miss  Marion  Ernst,  Robert  Cordon  School,  Roselle  Park 
New  York — Mrs.  Harriett  Brennan,  Percy  Hughes  School,  Syracuse. 

SECTION  III:  Miss  Anne  Kohute,  Dickson  City  Schools,  Dickson,  Pennsylvania 

Pennsylvania: 

Eastern  District — Miss  Mildred  Byerly,  Shamokin  Public  Schools,  Shamokin. 
Western  District — Miss  Neida  Kane,  Board  of  Public  Education,  Pittsburgh. 
Virginia — Miss  Frankie  Anderson,  Nathaniel  Bacon  School,  Richmond. 

West  Virginia — Miss  Madge  Fulfineer,  Weston  High  School,  Weston 

SECTION  IV:  Miss  Sara  Milner,  Girls  High  School,  Atlanta,  Georgia. 

Alabama — Miss  Lilia  A.  Simmons,  Barton  Academy,  Bay  Minette. 

Florida — Mrs.  Louise  Warren,  Miami  Senior  High  Stfhool,  Miami. 

Georgia — Mrs.  Oletta  Westmoreland,  Griffin  Public  Schools,  Griffin. 

Kentucky — Chairman  to  be  appointed. 

North  Carolina — Choirman  to  be  appointed. 

South  Carolina — Miss  Faye  Fuller,  Union  City  Schools.  Union 
Tenneetee — Chairman  to  be  appointed 
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